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Study Abroad in 
Europe/Switzerland/UK -
INFORMATION SESSION

Preparing for your 
exchange abroad



PLANNING YOUR EXCHANGE ABROAD

Before you leave 

• application to host 
university, course 
selection, 
accommodation, 
visa, governmental 
services; grant 
application

During your 
semester abroad 

• changing courses, 
issues abroad

After your 
semester abroad 

• Transcript of 
Records, grant 
documents, other 
international 
opportunities



PLANNING YOUR EXCHANGE ABROAD

Academic progress Living abroad



Before you leave



• IMO will nominate students for faculty agreements.
• Student Life and International Mobility (SLIM) will nominate students for 

university wide agreements (United Kingdom).

Nominations are usually made about 4-6 months before your exchange starts, also 
depending on when the host university accepts nominations. 

After nominations are done, the host university will contact you regarding your application.
Please note that your Radboud e-mail address will be used by partner universities 
and by Radboud University.
Do NOT miss the application deadline at the host university! This will result in a 
cancellation of your study abroad.

NOMINATION AT HOST UNIVERSITY 
BEFORE YOU LEAVE



Usually needed when enrolling:

• Current, certified Transcript of Grades (through STIP).
• Proof of registration at Radboud University.
• Copy of passport (must be valid until 6 months after your exchange)
• English proficiency proof: 
 Letter regarding English proficiency, stating that you are currently following your entire 

education in English. (through IMO), or
 Official English language certificate, such as IELTS, TOEFL, Cambridge, TOEIC etc.
• Other documents may be requested. 

APPLYING AT THE PARTNER UNIVERSITY
BEFORE YOU LEAVE

https://www.ru.nl/en/students/services/your-registration-diploma-and-graduating/requesting-a-list-of-grades
https://www.ru.nl/en/students/services/your-registration-diploma-and-graduating/requesting-a-list-of-grades
https://www.ru.nl/en/students/services/your-registration-diploma-and-graduating/proof-of-registration
https://www.ru.nl/en/students/services/your-registration-diploma-and-graduating/proof-of-registration
https://www.ru.nl/en/students/services/your-registration-diploma-and-graduating/proof-of-registration
https://www.ru.nl/en/students/services/your-registration-diploma-and-graduating/proof-of-registration
mailto:imo@fm.ru.nl


Erasmus+ exchange

• Discuss your courses with your study advisor and obtain approval 

• Fill in the desired courses in the ‘Learning Agreement’ (OLA) section in Osiris. [manual]

• After your OLA has been processed, it will automatically be sent to host institution.

• You can track the progress in Osiris. 

LEARNING AGREEMENT 1/3
BEFORE YOU LEAVE

mailto:https://osiris.tutorials.ru.nl/m/osiris-student/c/308361
https://osiris.tutorials.ru.nl/a/1638295-how-do-i-submit-my-learning-agreement
mailto:https://osiris.tutorials.ru.nl/m/osiris-student/c/308361


What if my host university does not yet use Online Learning Agreements?

• Send IMO (imo@fm.ru.nl) and SLIM (erasmus@ru.nl) a written confirmation from the host 
university that they do not use OLA’s yet

• Contact Study Advisor for course choices and approval

• Fill out a Learning Agreement and send it to IMO (imo@fm.ru.nl) for signature. 

• Send to host university coordinator for signature.

• Send a fully signed copy to your host university and IMO and upload a copy in your Osiris  
Grant environment.

LEARNING AGREEMENT 2/3
BEFORE YOU LEAVE

mailto:imo@fm.ru.nl
mailto:erasmus@ru.nl
https://www.ru.nl/nsm/imo/outgoing-exchange-students/exchange-forms/exchange-forms-2026-2027/
mailto:imo@fm.ru.nl
mailto:imo@fm.ru.nl


Non-Erasmus+ exchange (UK & Switzerland)

• Contact Study Advisor for course choices and ask for their approval.

• Once the study advisor has approved your courses and uploaded the approval in Osiris 
Notes (Notities), fill out a Learning Agreement (LA). 
Students going to the UK should use the “Learning Agreement (for studies) for students going 
to the United Kingdom”. Students going to Switzerland should use the “Learning Agreement 
for studies (non-Erasmus)”.

• Send the LA to IMO (imo@fm.ru.nl) for signature. The IMO will check if the approval of the 
study advisor corresponds to the courses on your LA.

• Send it to host university coordinator for signature.

• Send a fully signed copy of the LA to your host university and the IMO. Students going to 
the UK also upload a copy in your Osiris  Grant environment.  Students going to 
Switzerland also send a copy to SLIM.

LEARNING AGREEMENT (LA) 3/3
BEFORE YOU LEAVE

https://www.ru.nl/nsm/imo/outgoing-exchange-students/exchange-forms/exchange-forms-2026-2027/
mailto:imo@fm.ru.nl
mailto:imo@fm.ru.nl
mailto:studentexchange@ru.nl


Learning agreement 
You will have to hand in the following information /documents to your Study Advisor either by email or during a 
personal meeting for the course approval:

• Document or link to course content description 

• Course goal(s)

• Course load (number of hours you need to invest in the course)

• Course level (B or M)

In order to check how credits abroad translate to RU credits, check the conversion of grades and credits. No 
rights can be derived from this information.

After courses are approved, you can fill in your (Online) Learning Agreement. OLAs should be submitted in 
Osiris. LAs should be sent to the IMO at: imo@fm.ru.nl.

 OLA Manual: How do I submit my Online Learning Agreement

 Exchange Forms 2026-2027

ARRANGING COURSES ABROAD
BEFORE YOU LEAVE

https://www.ru.nl/en/students/going-abroad/after-your-exchange/conversion-of-foreign-grades-and-credits
mailto:https://www.ru.nl/en/students/going-abroad/after-your-exchange/conversion-of-foreign-grades-and-credits
mailto:imo@fm.ru.nl
https://osiris.tutorials.ru.nl/a/1638295-how-do-i-submit-my-learning-agreement
https://www.ru.nl/nsm/imo/outgoing-exchange-students/exchange-forms/exchange-forms-2026-2027/
https://www.ru.nl/nsm/imo/outgoing-exchange-students/exchange-forms/exchange-forms-2026-2027/
https://www.ru.nl/nsm/imo/outgoing-exchange-students/exchange-forms/exchange-forms-2026-2027/
https://www.ru.nl/nsm/imo/outgoing-exchange-students/exchange-forms/exchange-forms-2026-2027/


Erasmus+ grant  Approximately € 11- € 13 per day, depending on EU/EER- 
   destination*. 
Top-ups available:
• sustainable transport depends on the distance to your destination
• inclusion top-up  € 250,- per month / € 8,33 per day

*A part of the Erasmus+ budget has been made available for destinations within the UK but with limited funding 
for a maximum of 100 days (€1.200,- max.). 

GRANT OVERVIEW
BEFORE YOU LEAVE

https://www.ru.nl/en/education/scholarships/erasmus-top-up-grant
https://www.ru.nl/en/education/scholarships/erasmus-top-up-grant
https://www.ru.nl/en/education/scholarships/erasmus-top-up-grant


MANDATORY FORMS – ERASMUS+
BEFORE YOU LEAVE

(Online) Learning Agreements:
It is mandatory for every student to complete 

an Online Learning Agreement (OLA) which 
lists the courses you want to take abroad. All 
courses need to be approved! 

Check Grants 
webpage for more 

information and 
step-by-step 
instructions

Please follow their 
instructions 

carefully. 

Team Student Life 
and International 

Mobility (SLIM)will 
share information 
about your grant 

request

Grant Agreement
This document will specify which grant you are 

eligible for, how much this grant entails, and under 
which terms and conditions you will be able to 
receive this grant.

https://www.ru.nl/en/students/going-abroad/grants
https://www.ru.nl/en/students/going-abroad/grants


MANDATORY FORMS – NON-ERASMUS (UK & SWITZERLAND)
BEFORE YOU LEAVE

Learning Agreements:
It is mandatory for every student to complete 

a Learning Agreement (LA) which lists the 
courses you want to take abroad. All courses 
need to be approved! 

Check Grants 
webpage for more 

information and step-
by-step instructions

Please follow their 
instructions and 

deadlines carefully. 

Team Student Life 
and International 

Mobility (SLIM) will 
send you 

information about 
your grant request 
and the necessary 

forms

Grant Agreement
This document will specify which grant you are 

eligible for, how much this grant entails, and under 
which terms and conditions you will be able to 
receive this grant.

https://www.ru.nl/en/students/going-abroad/grants
https://www.ru.nl/en/students/going-abroad/grants


 It is your own responsibility to find 
out how to arrange accommodation 
abroad. This differs per university! 

 Start in time! But not too early .      
It is recommended to wait until your 
nomination has been confirmed and 
your application has been approved. 

 Check the fact sheets, university 
website and students’ reports for useful 
information.

Accommodation abroad
BEFORE YOU LEAVE

https://fmfe03.hosting.ru.nl/fmi/webd/WebUitgaandeStudentVerslag?homeurl=https://www.ru.nl/io/english/students/outgoing-exchange/Forientation-phase-choices-decisions
https://fmfe03.hosting.ru.nl/fmi/webd/WebUitgaandeStudentVerslag?homeurl=https://www.ru.nl/io/english/students/outgoing-exchange/Forientation-phase-choices-decisions


Sublet your room in Nijmegen 
to help incoming students 

find housing and enjoy their 
exchange here.

Bonus of € 350! 

Info and terms & conditions

Accommodation abroad
BEFORE YOU LEAVE

https://www.ru.nl/sites/default/files/2023-04/Terms%20and%20conditions%20bonus.pdf
https://www.ru.nl/sites/default/files/2023-04/Terms%20and%20conditions%20bonus.pdf
https://www.ru.nl/sites/default/files/2023-04/Terms%20and%20conditions%20bonus.pdf
https://www.ru.nl/sites/default/files/2023-04/Terms%20and%20conditions%20bonus.pdf


CHECK YOUR OFFICIAL DOCUMENTS
BEFORE YOU LEAVE

IS YOUR PASSPORT STILL 
VALID (LONG ENOUGH)?

ARE YOU SUFFICIENTLY  
INSURED?

DO YOU NEED A VISA? DO YOU NEED 
VACCINATIONS?

TIP: MAKE A (DIGITAL) COPY OF IMPORTANT DOCUMENTS IN CASE THEY GET LOST OR STOLEN.

https://sg.aon.nl/s3/StudentMobilityRadboudUniversity


• Check in advance if you need a visa. For EU/EER countries, 

it is usually not necessary.

• Students going to the UK, check Student exchange to the UK

• A visa has to be arranged by yourself.

• Start your visa application in time! 

VISA
BEFORE YOU LEAVE

https://www.ru.nl/en/students/going-abroad/destinations/united-kingdom


Website Dutch Government: “Tijdelijk naar het buitenland”

Public transport Card (OV-kaart)

• You can get a refund for your Public Transport Card for the months that you study abroad. 
Refund only counts for full months! 

• SLIM will automatically provide you with a pre-signed and stamped DUO form to cancel your 
card after you have uploaded or sent your signed Grant Agreement.

• Complete and sign this DUO form and submit it to DUO yourself.

• Make sure you (temporarily) stop your Public Transport Card before you leave. 
If you don’t, you will not get a refund.

TEMPORARILY ABROAD – DUTCH GOVERNMENTAL SERVICES
BEFORE YOU LEAVE

https://duo.nl/particulier/studiefinanciering-buitenland/tijdelijk-naar-het-buitenland.jsp
https://duo.nl/particulier/studiefinanciering-buitenland/tijdelijk-naar-het-buitenland.jsp
https://duo.nl/particulier/studiefinanciering-buitenland/tijdelijk-naar-het-buitenland.jsp
https://duo.nl/particulier/studiefinanciering-buitenland/tijdelijk-naar-het-buitenland.jsp
https://duo.nl/particulier/studiefinanciering-buitenland/tijdelijk-naar-het-buitenland.jsp
https://duo.nl/particulier/studiefinanciering-buitenland/tijdelijk-naar-het-buitenland.jsp


Website Dutch Government: “Tijdelijk naar het buitenland”

Temporarily living abroad – “beurs voor uitwonenden”

• You can get an additional governmental grant if you are still living at home with your parents. 
This grant is only allocated for full months!

• Register everything correctly through MijnDUO. (follow these steps)

• SLIM will provide you with a signed and stamped DUO form ‘verklaring onderwijsinstelling’ 
upon request! Contact them yourself if you wish to use this. 

• Complete and sign this DUO form and submit it to DUO yourself.

TEMPORARILY ABROAD – DUTCH GOVERNMENTAL SERVICES
BEFORE YOU LEAVE

https://duo.nl/particulier/studiefinanciering-buitenland/tijdelijk-naar-het-buitenland.jsp
https://duo.nl/particulier/studiefinanciering-buitenland/tijdelijk-naar-het-buitenland.jsp
https://duo.nl/particulier/studiefinanciering-buitenland/tijdelijk-naar-het-buitenland.jsp
https://duo.nl/particulier/studiefinanciering-buitenland/tijdelijk-naar-het-buitenland.jsp
https://duo.nl/particulier/studiefinanciering-buitenland/tijdelijk-naar-het-buitenland.jsp
https://duo.nl/particulier/studiefinanciering-buitenland/tijdelijk-naar-het-buitenland.jsp
https://duo.nl/particulier/studiefinanciering-buitenland/tijdelijk-naar-het-buitenland.jsp


Dutch Ministry of Foreign Affairs 

Offers information on : 

• Travel advice (safety guidelines by colour codes)

• Travel check lists

• Bringing medication abroad

• What you can bring back to NL

Register for country of destination for push notifications 
and emails regarding the security situation in host country 

https://www.nederlandwereldwijd.nl/reisadvies

GOVERNMENTAL TRAVEL ADVICE AND INFORMATION SERVICES 
BEFORE YOU LEAVE

https://www.rijksoverheid.nl/ministeries/ministerie-van-buitenlandse-zaken
https://www.nederlandwereldwijd.nl/reisadvies


Radboud Going Abroad website
Information on grants, guidelines, calamities abroad, conversion 
of grades, etc. 
Includes really useful checklist!

Tips and tricks from other Radboud students

Take a look at students’ reports on our website to get an 
impression of what you can expect during your studies abroad. 

Get in touch with other students studying at the same 
university: 
The IMO or SLIM will send you the contact details of other 
students studying at the same university during the same 
semester. 

Please note that contact details will only be shared with 
permission, given in the study abroad application in Osiris.

USEFUL INFORMATION
BEFORE YOU LEAVE

https://www.ru.nl/en/students/going-abroad
https://www.ru.nl/nsm/imo/outgoing-exchange-students/study-abroad/testimonials-0/


PROGRAMME – SESSIONS:
Radboud Go Abroad Week | Radboud University (ru.nl)

Tuesday 14 April
• 12.30 – 13.30 Q&A: How do I survive my exchange?

Wednesday 15 April
• 12.30 – 13.30 Workshop Intercultural 

communication

Thursday 16 April
• 16.15 – 17.15 Ready, steady, go .. abroad!

This week is specifically aimed at 
all students going abroad in the 
2026-2027 academic year, who 
have received an invite per email.

SLIM is offering a number of 
information sessions and 
workshops for your preparations 
for going abroad.

Radboud Go abroad week – spring edition: 13-17 April

https://www.ru.nl/en/students/going-abroad/radboud-go-abroad-week
https://www.ru.nl/en/students/going-abroad/radboud-go-abroad-week
https://www.ru.nl/en/students/going-abroad/radboud-go-abroad-week
https://www.ru.nl/en/students/going-abroad/radboud-go-abroad-week


Go to the new Brightspace 
module to prepare yourself 
for your exchange! 



Win one of 10 Interrail 
Passes to travel to your 
destination!

Go to the new Brightspace 
module for more information:



During your semester abroad



Need to change your courses?
Discuss your desired course changes with your Study 
Advisor for approval. 

Please send them the following info: 

• Course content
• Course goal(s)
• Course load (number of hours you need to invest in 

the course)
• Course level (B or M)

• After obtaining the approval, please fill out your (O)LA. 
Follow the instructions for filling out an LA.

LEARNING AGREEMENT – CHANGE FORM 1/3
DURING YOUR SEMESTER ABROAD



Erasmus+ exchange – Online Learning Agreement:

• Discuss the desired changes (courses) with your study advisor (by email) first.

• Once the study advisor has given a positive advice on the courses and has made a note in Osiris, 
enter the desired changes in the ‘Learning Agreement’ section in Osiris.

• IMO will check it and approve on behalf of Radboud University.

• Afterward, this will automatically be sent to host institution.

• You can track the progress in Osiris 

LEARNING AGREEMENT – CHANGE FORM 2/3
DURING YOUR SEMESTER ABROAD



Learning Agreement in PDF:

• Send the desired changes and course information to the study advisor for approval. 

• Fill out a Change Form. 

• Send to IMO for signature. 

• Send to host university coordinator for signature.

• Send a fully signed copy to your host university and to the IMO.

• Students going to the UK: also upload your Learning Agreement in your Osiris grant environment.

• Students going to Switzerland: send your Learning Agreement to SLIM.

LEARNING AGREEMENT – CHANGE FORM 3/3
DURING YOUR SEMESTER ABROAD

https://www.ru.nl/nsm/imo/outgoing-exchange-students/exchange-forms/exchange-forms-2026-2027/
mailto:imo@fm.ru.nl
mailto:studentexchange@ru.nl


If you encounter unforeseen circumstances that could 
negatively influence your study abroad (health problem, 
accident, family matters, etc.), please communicate about this! 

Contact your study advisor, a student counselor or IMO and 
ask for help. 

If there are issues regarding your host university: contact 
the International Office of your host university. In severe 
cases, you can contact the IMO at NSM. 

ISSUES WHILE ABROAD
DURING YOUR SEMESTER ABROAD



after your semester abroad



Upon your return

 Send your ToR to IMO (imo@fm.ru.nl)
 Make sure you upload a copy in your Osiris grant 

environment. 
Students who studied in Switzerland should send it to 
SLIM (studentexchange@ru.nl)

 The IMO will forward your transcript to the student 
administration office at NSM

 Grades and credits will be converted and added to 
Osiris. 

Without the Transcript of Records you will not able to 
get your credits, nor the last installment of your grant! 

Transcript of Records
AFTER YOUR SEMESTER ABROAD

mailto:imo@fm.ru.nl
mailto:studentexchange@ru.nl
https://www.ru.nl/en/students/going-abroad/after-your-exchange/conversion-of-foreign-grades-and-credits


If you want to stay involved in the international community, 
we recommend the following:

• Become a Buddy for an international student.

• Join the Erasmus Student Network ESN.

• Become a  mentor for Radboud International Students (RIS).

STAY INVOLVED
AFTER YOUR SEMESTER ABROAD

https://www.ru.nl/en/form/buddy-worden-fm
https://esnnijmegen.nl/
https://www.ru.nl/en/students/news/become-a-mentor-for-new-international-students


Enjoy your stay abroad!



QUESTIONS?
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