Exam Prep for
exchange students




WHAT WILL WE DISCUSS?

« Exam schedule

« How to register for exams and resits

* House rules for exams

« Special facilities

« Digital assessments

« What to do when you're unable to go to your exam?
« Reserving a study workplace

e Checklist for (re-)examination

« How to stay fit and avoid stress

* Questions?
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EXAM SCHEDULE

« The dates for the written exams can be found in the personal timetable. This will indicate what time
the room opens and what time the exam actually starts.

« The deadlines for other assignments can be found in the course manual.
» In principle, the dates of the resits are known before the first examinations have taken place.

- Please note: there is an exception for the resits of period 2. These dates are published at the
same time as the timetable of period 3.

« Do you have questions about the timetable? Please send an e-mail to internationaloffice@let.ru.nl.
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EXAM SCHEDULE

Day Week | Month

week 13

8:00

9:00

10:00

11:00

12:00

13:00

14:00

15:00

16:00

Mon 25 Mar

[ List

Monday, 25 March 2024 - Sunday, 31 March 2024

08:30 - 10:00

MAN-BCU3019 3

Topics in Financial Economics
SoWIso

Comenius Building

Activities of all types shown

Tue 26 Mar Wed 27 Mar Thu 28 Mar

08:30 - 11:00

MAN-BCU2038 2

Financial Regulation

Comenius Building

Student set(s): Exam / Perusal. JUR-B2
2WGCOMIRGL 04 R&E specialisatie 1,2.3
Digitaal hertentamen

Click here for your personal seat, locker and end

.

Tentamen = Exam
Hertentamen = Resit exam

Radboud University 5%

e s

v <

Fri 29 Mar

Today

>



HOW TO REGISTER FOR EXAMS AND RESITS

* You are automatically registered for the first exam opportunity of the course. So, if you are registered for the
course, you do not need to register for the exam separately.

« Ifyou are unable or not wanting to take the exam you are registered for, please deregister via the form on our
website.

« Deregistration for an exam needs to be done at least 7 full working days before the day on which the exam
takes place.

« Always check Osiris, to verify that you are registered for an exam. While registration is automatic, in some cases, you
remain personally responsible for verifying that you have been properly registered. If your name is not on the
candidate list, you will not be allowed to sit the examination.

« If you are using a special facility (such as extra examination time), you should always verify that you have been
properly registered for this facility.

« Any problems with registration should be reported immediately to the Student Information Point of the faculty that is
administering your exam.
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https://www.ru.nl/en/form/deregistration-form-exam-for-exc
https://www.ru.nl/en/form/deregistration-form-exam-for-exc

HOW TO REGISTER FOR EXAMS AND RESITS

- If aresitis necessary, please register for your resit(s) via the form on our website.

> Note: if you passed the first exam opportunity, you are not allowed to take a resit in order to get a higher grade.
> Degree seeking students have different regulations when it comes to exam registrations. Please follow our instructions.

« Ifyou are unable or not wanting to take the exam or resit you are registered for, please deregister via the form on our
website.

« Registration for a resit need to be done at least 14 days before the day on which the exam takes place.
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HOUSE RULES FOR EXAMS

In the examination hall

Storage of coats/bags in or around exam halls

For exams in the sports halls of the Radboud Sports Centre, there will be wardrobe racks in the front-end of the hall where you can store any items
not allowed in the exam halls.

For exams in the Grotius building, Linnaeus building and Lecture Hall Complex, there will be lockers near the great examination halls where you can
store your belongings.

For exams in the Comenius building, you can store your belongings in the locker linked to your seating code.

In all other exam halls, the coats, bags and the like can be placed in accordance with the invigilator's instructions.

Other rules and important issues

No talking is permitted around the exam halls.

Look up your desk number on the candidate list that is posted outside the examination hall. Should there be no candidate list, take the seat allocated
to you by the invigilator. For exams in the Comenius building, you can find your desk via your personal seating code.

If you bring any equipment into the examination hall (such as a watch, laptop, tablet, telephone, and any other device (including smart devices)
and/or wearables), then you are obliged to switch this off completely (this does not mean flight mode) and store it away properly. Please note: failure
to switch off and/or store equipment away properly can result in a notification of cheating. This does not apply to any equipment that has been
officially approved as an examination-related facility. Details of such equipment are always listed on the front page of the examination sheet.

Please note that no watches may be worn during the examination. A clock is available in every examination hall.

For exams in the Comenius building, you should store all your belongings in your locker except for your ID, your student card, and possible approved
examination-related facilities or consumptions.
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HOUSE RULES FOR EXAMS

Entering and leaving the examination hall

« The hall will be open to candidates at least 15 minutes before the start of the examination.

Latecomers are allowed in during the first 15 minutes of the examination, anyone arriving after this 15-minute period will
not be permitted to enter the hall.

« Candidates are not permitted to leave the hall during the first 30 minutes of the examination.

No toilet breaks are permitted during the first 30 minutes of the examination, candidates will subsequently be able to
visit the toilet at the instruction of - and under the supervision of - an invigilator.
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HOUSE RULES FOR EXAMS

Verification of identity and registration

Candidates will only be permitted to sit an examination if they can present a valid ID.

« The accepted means of identification are a passport, government issued identity card, residence permit, and
driving license.

If your identity card has expired or has been lost or stolen, you have to bring a proof of report/appointment, made at
the municipality, to show to your faculty's STIP. You can only participate in an exam if you report an expired or missing
identity card at STIP at least one working day before your exam. You cannot participate if you report it on the day of
your exam.

In Hall 1, Hall 2, and in the case of all digital examinations, this verification procedure will be carried out after the
examination has started. To this end, you must place your identification document on your desk. In the case of all
other examinations, the candidates’ identity and registration will be verified at the entrance.

When making a digital exam it is necessary to log in with your Radboud account. Make sure you know these by heart.
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HOUSE RULES FOR EXAMS

During the examination

« The cheating regulation applies. Details of this regulation can be found on our website.

* You are required to obey the rules or an invigilator’s instructions. Failure to do so will always result in a notification of
cheating.

* You are permitted to eat and drink during the examination. However, you are not permitted to disturb your fellow
students while doing so.

Handing in the examination materials
« Be sure to fill in your name and/or student number wherever you are required to do so.

* You are obliged to hand in all of the materials that were issued to you.

Other questions?

Check out the FAQ about exam regulations here.
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SPECIAL FACILITIES

If you requested special facilities during the application process for your exchange in Osiris, you should
have been in contact with a study advisor already.

If not, please contact internationaloffice@let.ru.nl. Always send us your Inclusive Learning Plan (ILP) or
other document(s) stating your diagnosis and/or which facilities you are using in your home university.

Have you been granted a provision?

Once they have been granted, you can add the facilities to your examination registration. If you were
already registered for an examination and the provision was not granted until later, you will have to
deregister from the examination (not for the course!), re-enrol before the registration deadline, and
add the facilities to your exam registration. If you need help with this, please contact your study
advisor.
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DIGITAL EXAMS/ASSESSMENTS

« Awritten test can be taken on paper or on the computer. In the latter case, we speak of digital testing.
Ans is the digital testing programme used throughout the university.

« Adigital assessment is presented and completed on a Chromebox or Chromebook that is available for
you at the exam location.

« Information on digital testing with Ans can be found on this page, for information on other forms of
digital testing please contact the lecturer.

Take a look at the information on digital assessments:

https://www.ru.nl/en/students/services/studying/assessment/taking-a-digital-assessment
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DIGITAL EXAMS/ASSESSMENTS - FIND YOUR SEAT

Your seat number

You will be assigned a personal seat with a seat number for each assessment in the
Comenius building. This number indicates where you should sit and which locker you
should use. The seat number is visible at least three working days before the start of the
assessment. You will find a link to your seat number in your personal timetable:

1. Log into your personal timetable and select the assessment you will take.

2. Click the link containing the seating information and log in.
3. Your personal seating information for upcoming assessments will appear.

The number is structured as follows (this is an example):

* Seat number: this is your personal seat number as well as your locker. You can find

*  Building: COM stands for Comenius building.
— * Entrance: A or B indicates which entrance you must use.
- u ]

*  Floor: -1/0/1/2 indicates on which floor your seat is located.

bwldlng entrance floor your personal exam Spﬂlt this number on the signage in the building, on your locker, and on your seat.
and locker number
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WHAT TO DO WHEN YOU'RE UNABLE TO COME TO YOUR EXAM?

« If you are unexpectedly unable to sit an exam, you must deregister at least one week before the exam
via Osiris. Failure to de-register in time will result in an ‘ND’ (niet deelgenomen = no show).

* Please deregister via the form on our website.

« If you become ill within five working days prior to the exam, please contact the Student Information
Point (STIP) of the faculty that is administering your exam.
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CHECKLIST FOR (RE-)EXAMINATION

Prior to the exam
O Are you registered for the exam or resit?

0 When using special facilities: are these linked to the course(s)?

Day of the exam

O Check the time and location of your exam or resit in your timetable
O Bring your identity card or passport and student card

O Be on time (doors close 15 minutes after the start of the exam)

Q

You are not allowed to leave the room for the first 30 minutes

After the exam

O The marking period for exams and papers is 15 working days
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NEED A STUDY WORKPLACE?

You can reserve a study workplace for yourself or a group via face.ru.nl

No need to reserve spots at the ESC (Erasmus study center).
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HOW TO STAY FIT AND AVOID STRESS

The exam period can be stressful! Keep these tips in mind to stay fit and avoid stress:

- Eat healthy and balanced; cut back on alcohol during the exam period.

« Take breaks! Do something that you like during your break; unrelated to studying.

« Keep aregular sleep schedule; it will boost your concentration and physical and emotional fitness.
« Exercise! It reduces stress and helps your brain process information during hours of studying.

« Keep in touch! Meet up with friends and fellow students during your study breaks.

Take a look at our Student Support website to find out what support that we offer. Take a look at this page
to find an overview of courses, webinars, training session and workshops that can help you improve your
academic experience.
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Questions?

Find our online FAQ here!

Contact us via internationaloffice@let.ru.nl for any further questions.
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