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PREFACE 

 

This syllabus contains the rules and guidelines concerning a traineeship at or under the responsibility of 

the department of Environmental Science. No rights can be derived from the contents of this syllabus. 

For this, please refer to the Training- and Examinations regulations. In chapter 1 the possibilities and 

conditions are described for carrying out a research traineeship at or under responsibility of the 

department of Environmental Science. Chapter 2 is about the presentations that are part of the 

internship. The third chapter deals with the layout and the contents of the report. Guidelines for both the 

structure and the layout are discussed. In chapter 4 the evaluation procedure and criteria are addressed. 

Please study all chapters of Rules and guidelines properly to make sure you are not confronted with any 

unpleasant surprises concerning your traineeship.  

 

If you have any questions after reading these rules and guidelines, please do not hesitate to contact your 

supervisor(s)! 

 

 

 

 



- 4 - 

 

1. A TRAINEESHIP AT THE DEPARTMENT OF ENVIRONMENTAL 

SCIENCE 

 

1.1 Introduction and objectives 

 

General introduction 

Every student who carries out a traineeship under the responsibility of the department of Environmental 

Science has to take part in an interview of admission and evaluation with the daily supervisor and a few 

officers from within the department (secretarial office, primary assistance, computer matters, Health and 

Safety Executive). This syllabus Rules and Guidelines is part of the admission and evaluation 

procedure. It mainly contains a number of rules concerning the requirements of a traineeship at the 

department. Therefore study this syllabus thoroughly and use it during the traineeship as a guideline.  

 

The department of Environmental Science offers the possibility to do a research traineeship that is 

performed at the department itself or at an (research) institution that maintains contacts with the 

department. The aim of the traineeship is to practice scientific skills using an environmental approach. 

The traineeship results in a scientific report that focuses on the content of the research. It can have the 

format of either a research report or a scientific paper with an appendix that focuses the performed 

activities (chapter 3). 

  

Objectives 

After completing an internship at the Department of Environmental Science a student should be able 

to: 

• design, organize and carry out research in the field of environmental science.  

• contribute to analyses and solutions of environmental issues in a innovative way.  

• apply environmental research methods for the analysis of environmental issues.  

• collect, select and integrate data into environmental concepts.  

• derive recommendations for environmental management from results of research.  

• report and communicate the results to target groups in science and society.  

 

Research skills 

The course Research Skills (MM013) of 3 ECTS is focused on competences, skills and knowledge 

that will be required for drawing up a feasible design of a master research project in environmental 

science and for preparation of master thesis or scientific publication about the results of that project. 

The course Research Skills is compulsory for students who carry out a traineeship under the 

responsibility of the department of Environmental Science. It is recommended to follow this course in 

the beginning of their research internship. Contact your supervisor or Dr. Rob Leuven 

(r.leuven@science.ru.nl) , the course coordinator of Research Skills, for further information. 

 

Thesis 

Note that, apart from doing a Master research internship, the Department of Environmental Science 

offers students the opportunity to write a literature thesis (6 EC). This can be discussed with one of 

the staff members from the Department of Environmental Science. 

 

 

1.2 Subjects and components 
 

In this section the subjects and components of a traineeship at the department of Environmental 

Science are discussed. 
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Subjects of the research traineeships 
The research area of the department of Environmental Science is placed under two headings: 

1. Wetland research and management (mainly rivers and their estuaries); 

2. Human and ecological risk assessment. 

 

In principle the research subject has to fit within these outlines. In order to guarantee the quality of the 

supervision and the traineeship, the supervisor of the department of Environmental Science needs to 

agree with the chosen subject and content of the traineeship before the traineeship is started.  

 

The components of the research traineeship 
A research traineeship of Environmental Science includes the following components: 

1. Research activities 

2. Prepare and give two presentations 

3. Writing research report/scientific paper 

4. Attending and actively participating in all presentations by fellow students. 

 

Presentations 
Every student who carries out a traineeship has to give two presentations about his/her own research at 

the department. Even if one or more presentations are given externally, the student is required to give 

both a start and a final presentation for all employees and students of the department of Environmental 

Science. These presentations encompass: 

• A first presentation which takes places within one up to two months after starting the research 

traineeship. It addresses the problem, working method and working schedule of the research. 

• A final presentation which takes place after finishing the contents of the research to inform the staff 

and fellow students about the research results and conclusions.  

 

If a subject is researched as a team, it possible that one of the team members gives the presentation if the 

daily supervisor agrees to this. However, at the end of the traineeship each team member is required to 

have given a presentation on one's own. The preparation is the responsibility of all team members. 

In consultation with the daily supervisor and the secretarial office, the student needs to state when he/she 

wants to give a presentation.  

 

Paper/Report 

Option 1: Paper followed by report. 

Writing a (semi-) scientific paper or contribution to a specialist journal of high standing includes that the 

most important results of the research need to be written down in a manuscript, either in English or in 

Dutch. A manuscript in English is, however, preferred. This manuscript is basically meant for a 

(scientific) journal that is chosen beforehand. The editorial guidelines of the chosen journal need to be 

followed. In case it is decided beforehand that reporting of the traineeship will be done in the form of a 

scientific paper, the writing of the manuscript has to be aimed at an actual publication. In this case 

higher standards have to be met. The authorship is agreed upon after a consultation between the 

supervisor(s) and the student. In addition to the manuscript submitted to a journal, the student also 

compiles a report, consisting of the research designed presented in the first presentation, the manuscript 

and appendices containing all data acquired. The report allows the supervisor and the department to 

archive all information collected.  

 

Option 2: Report followed by paper 

The results of the research can also be written down in a research report. The research report including 

appendices consists in general of no more than 60 to 80 pages. In general the research report is written in 

English unless different agreements have been made beforehand. This can be the case when the report is 

written for an external organization which requires the report is written in the Dutch (or potentially 

other) language. If possible the report should be written according to the structure and layout 

requirements of reports of the department (see chapter 3).  
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If the reporting is done in the form of a research report, writing the paper should be initially considered 

as training. However, if the manuscript is of such good quality (novel and scientifically justifiable) that 

it can be submitted to a journal, the authorship is agreed upon after a consultation between the 

supervisor(s) and the student. Whether a paper should be considered for submitting to a journal or not, is 

judged by the daily supervisor. The selection of a suitable journal takes place in consultation with the 

daily supervisor. 

 

1.3 Insurances during the traineeship 

 

The Radboud University has taken out two insurances (also on behalf of the students):  

1. a third-party insurance (WA-verzekering); 

2. an accident insurance 

 

Both insurances are only of limited use to the students, especially to students who will carry out their 

traineeship externally (either within the Netherlands or abroad). This especially goes for the accident 

insurance, which only applies to volunteers and in first instance has been taken out on behalf of 

students who (voluntarily) give their cooperation in activities of or at university (like mentors during 

the introduction). 

 

The third-party insurance covers the university (including staff and students) in relation to acting or 

omitting to act which leads to damage the university (the member of staff or student involved) is 

liable for. This has two consequences for the student: on the one hand they are insured in case they 

cause damage when acting in the name of the university; on the other hand they are assured of 

compensation in case the university causes damage to the student. Usually students have questions 

about the insurances in case they will carry out a traineeship externally (whether this is abroad or in 

the Netherlands is not really relevant to the insurance). The cover of the insurances is limited in this 

case, since it only covers the damage the university is liable for. Liability is not a natural consequence 

of the fact that the student carries out a traineeship under the authority of the university. Just as in 

every other case, the one that causes the damage needs to pay compensation. In most cases this means 

the university is hardly or never liable for the damage to a student, usually caused by a third party or 

perhaps though own fault. That third party or the student itself is liable in that case and therefore has 

to pay compensation. It should be noted however that a student who carries out a traineeship usually 

acts under the authority of a supervisor. Therefore it is possible to shift the liability to the supervisor 

who can be held responsible for the acts of the student.  

 

Students who will carry out a traineeship externally (especially when they go abroad) have to make 

sure they have the right insurances themselves. This means they at least have to check whether their 

health insurance is adequate and make sure they have a good travel and/or luggage insurance.  

Please keep in mind that some insurance companies use saving clauses in case of damage that is 

caused during, or in the framework of a profession or company. Some insurance companies also use 

these saving clauses for traineeships. Therefore make sure that you make it clear to the insurance 

company that you want the insurance to cover a traineeship as well. 

 

1.4 Ten guidelines for an external traineeship 

 

The following guidelines apply to a traineeship that is carried out externally under responsibility of the 

department of Environmental Science (they apply to both the research traineeship and the occupation-

oriented traineeship). These guidelines are also meant for the external supervisor. Please tell him/her 

about these guidelines well before starting the traineeship.  

1. The research traineeship generally has a duration of 6 to 12 months.  

2. The traineeship takes places under the final responsibility of the department of Environmental 

Science. Consequently a traineeship is always (co-) supervised by one or more members of staff of 
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the department of Environmental Science. For a research traineeship this supervision always 

consists of supervision that focuses on the contents (unless different agreements have been made) 

and supervision that focuses on the research process.  

3. The approach of the research takes places according to the working method of the department of 

Environmental Science as described in this syllabus.  

4. The subject of the research traineeship needs to be of such nature that the research is of an academic 

level, i.e. the study has to be carried out using scientific methods and the results need to have a 

scientific surplus value. In other words, the research needs to be more than pure practical in 

character.  

5. For traineeships outside the Faculty of Science, the student should first contact the thesis-

coordinator of the Department of Environmental Science to discuss whether the topic is considered 

suitable for a traineeship. To guarantee sufficient supervision on the content, only topics that 

connect to the main research lines of the Department of Environmental Science are allowed.  

6. At least two times during the traineeship a consultation takes places between all supervisors and the 

student (at the beginning and the end of a traineeship).  

7. After finishing a research traineeship the student or the team of students gives a short presentation 

for the employees and students of the department of Environmental Science about the results of the 

research.  

8. The research reports or scientific papers that result from the traineeship can be (co-) published as a 

product of the department of Environmental Science. This is decided by the supervisor from the 

department of Environmental Science. The student can only publish the results in an external 

publication with at least one department staff member as a co-author for liability reasons. 

9. In case the research results of work to which the student has delivered a important contribution, are 

published in a scientific or professional journal, the daily supervisor and the responsible 

supervisor(s) of the department of Environmental Science have the right to, next to the student, 

appear as lead or co-authors. Whether this right is used and in which manner is decided in each 

individual case by mutual agreement.  

10. An agreement between the student and the ones offering the traineeship is drawn up in which the 

mutual rights and obligations are described. This agreement is discussed with the traineeship 

coordinator of the department of Environmental Science before it is signed.  

 

1.5 Code of conduct consulting external informants  

 

A lot of environmental scientific research requires vocal (e.g. through phoning) or written consultation 

of external experts (informants). Complete cooperation of the informants is an important condition for 

the success of the research. A large bottle-neck is that some informants are snowed under by external 

questions and interviews and therefore are hardly prepared to cooperate with external research of other 

institutions. Sometimes informants also give confidential (not public) or ‘politically sensitive’ 

information. Such information can be of great importance to execute the research or interpret the results, 

but using the information and citing the informant has to be done with the greatest care. 

For informants the quality of the research (institution) is an important graduator as to cooperate with 

external research and interviews or not. In order to guarantee the (future) cooperation of informants, the 

department of Environmental Science has drawn up the following code of conduct for consulting 

external informants.  

1. Always carefully prepare conversations (by telephone), interviews and questionnaires and if 

necessary go into the theoretical backgrounds of the interview/ questionnaire.  

2. Draw up a systematic list with questions/ points of attention before interviews and conversations 

with informants and discuss these with the daily supervisor.  

3. Try to limit the time the informants have to spend as much as possible and prevent consulting them 

more than absolutely necessary for the same research.  

4. Clearly introduce yourself to the informants and inform them about the status (supervisors, involved 

researchers/institutions, if possible the employer), the framework (history and design of the project), 

the research objective and the research question.  



- 8 - 

5. Send the project information and list of question (if possible) to the informant beforehand. The 

efficiency and effectiveness of the conversation or interview will benefit from this.  

6. Indicate in which way the given information will be dealt with in the research report/scientific paper 

(anonymous, quantitative, citations, etc) and ask emphatically whether there are any 

restrictions/conditions with regard to using the vocal and written information that is given.  

7. Draw up a short report of every conversation (by telephone) and interview (also write down the 

date, name, titles, institution, address and phone number of the informant).  

8. Always ask the informant if they want to judge the concept report of the vocal and written 

information on exactness and completeness and make clear agreements about this (date/response 

time etc). 

9. Ask whether the informant would like to receive the final research report or parts of it. However, 

be reserved in promising reports because of the limited resources of the department of 

Environmental Science.  

 

1.6 Traineeship abroad 

 

It is possible to carry out one of the traineeships abroad. The training programme maintains structural 

contacts with its Socrates-Erasmus partners in Germany (Duisburg), Belgium (Kortrijk), Portugal 

(Lisbon) and Poland (Lublin). Next to that the training programme maintains good contacts with a 

number of other places, for instance in Canada (Toronto, Burnaby), United Kingdom (Cardiff) and 

Switzerland (Zurich). A third option is that the student comes with his/her own suggestions for a 

traineeship abroad. The training programme knows many examples of this such as Mexico, South 

Africa, Vietnam, etc. 

A traineeship in another country has to meet the following requirements: 

1. The subject of the traineeship has to be of high quality and be feasible. Preferably it also fits 

within the research outlines of the department of Environmental Science. 

2. At the university or the institute abroad where the student is going to stay, a reliable supervisor 

with expert knowledge has to present.  

3. The student needs to cover its own costs for travel and expenses during the period abroad. The 

funds of the Radboud University (e.g. SNUF) offer a potentially good contribution towards these 

costs. The Socrates-Erasmus contract guarantees compensation of the travel costs to and from 

Duisburg, Kortrijk, Lublin and Lisbon.  

If you interested in a traineeship abroad, it is wise to talk to the coordinator for traineeships abroad 

within the department at a very early stage. In many cases a preparation period of 1,5 years is not 

excessive because there are a lot of things that have to be arranged before the plain with destination 

will ‘abroad’ leave.  
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2. GUIDELINES FOR PRESENTATIONS 

 

 

Students who carry out a research traineeship at the department of Environmental Science, are required 

to give two presentations regarding their research progress, as a part of this traineeship. Students who 

carry out a traineeship for the duration of three months are required to give one presentation. Next to 

that, all presentations of fellow students have to be attended; also refer to chapter 1. In general all 

presentations are given in English. The summaries of the presentations are to be written in English. 

 

2.1  First presentation 

 

Procedure and requirements 
Students who carry out a research traineeship of six or nine months are required to give a presentation 

for the members of staff and the students of the department of Environmental Science within one up 

to two months after starting the traineeship. This first presentation consists of presenting the set-up of 

the research in terms of the problem definition, definition of the question and working method.  

In general the daily supervisor takes care of the supervision, discussion afterwards and evaluation of the 

first presentation.  

The student is primary responsible for making sure that the presentation is scheduled and has to state 

which audio visual means are needed during the presentation. Therefore the student has to state the 

period in which he/she wants to give the presentation to the secretarial office well in advance. 

 

Aims 

The following aims are pursued: 

• Informing the members of staff and the fellow students about the subject and the approach of the 

research traineeship;  

• Learn how to defend a research set-up; 

• Improving the research set-up. 

 

Preparation 
The student has to prepare the presentation on its own. After a rough set-up for the presentation is drawn 

up, a short consultation with the daily supervisor takes place.  

A summary of up to one side is made of the contents of the presentation. The summary needs to be 

readable on its own and has to be understandable for students and members of staff who are less familiar 

with the subject. A title, name of the student and the date of the presentation has to be added to the 

summary. The summary ends with an indication of the problems that can possibly occur during the 

research. After the approval of the supervisor, the summary is sent to the secretarial office no less than 

five working days before the presentation. 

 

Guidelines for the structure  
The first presentation is set-up as follows: 

Introduction, the problem definition,  

phrasing of the question and working method  15 minutes 

Discussion with the people present   10-15 minutes 

       _____________ 

Total       25-30 minutes 
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2.2 Final presentation 

 

The final presentation takes places after finalising the traineeship with respect to the content and focuses 

on presenting the results, discussion and conclusions. In general the daily supervisor of the traineeship 

also takes care of the supervision, discussion afterwards and the evaluation of the final presentation. The 

criteria discussed in chapter 4 are used in the evaluation of the final presentation.  

The student is primary responsible for making sure that the presentation is scheduled and has to state 

which audio visual means are needed during the presentation. Therefore the student has to state the 

period in which he/she wants to give the presentation to the secretarial office well in advance. 

 

Aims 
The following aims are pursued: 

• Inform the members of staff and the fellow students about the results of the research; 

• Learn to communicate about and defend the research results.  

 

Preparation 
The student has to prepare the presentation on its own. After a rough set-up for the presentation is drawn 

up, a short consultation with the daily supervisor takes place.  

A summary of up to one side is made of the contents of the presentation. The summary needs to be 

readable on its own and has to be understandable for students and members of staff who are less familiar 

with the subject. A title, name of the student and the date of the presentation has to be added to the 

summary. After the approval of the supervisor, the summary is sent to the secretarial office no less than 

five working days before the presentation. 

 

Guidelines for the structure 
The final presentation is set-up as follows: 

Introduction, phrasing of the question  

and working method       5 minutes 

Results       10 minutes 

Conclusions        5 minutes 

Discussion with the people present   10 minutes 

       _____________ 

Total       30 minutes 
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3. COMPILING THE REPORT 

 

In this chapter tips and guidelines for compiling the report are discussed. The set-up and guidelines for 

the report is divided in three parts. Section 3.1 deals with the research report of the research traineeship; 

section 3.2 addresses the process report of the occupation-oriented traineeship and finally section 3.3 

gives some general guidelines for writing (scientific) papers. In principle the report is written in English. 

Under certain circumstances it is also allowed to write the report in the Dutch (or another) language (for 

instance in case the potential client ask for this). 

 

3.1 The research report 

 

The research report is an important end product of the research traineeship. The report is included in the 

series Reports Environmental Science. Whether the report is actually printed or is only published 

digitally is decided in a consultation between the supervisor and the student. In general the research 

report is written in English. For an external traineeship the report may be written in the Dutch, if that is 

required. 

 

The final research report needs to be set-up as follows:  

• cover/title page/colophon; 

• table of contents; 

• preface (approximately half of a page); 

• summary (1 page); 

• main text including chapters in which at least the following parts are clearly recognizable: 

framework, definition of the problem and working method, material and methods, results, 

discussion, conclusions;  

• List of references; 

• (if present) list of expressions; 

• (if present) appendices. 

The page numbers are in Arabic numbers from the ‘framework’ onwards. The preceding pages (apart 

from the title page) are numbered using Latin numbers.  

 

Cover/title page/colophon 
The cover, title page and colophon are made by the secretarial office. The student is required to hand in 

the necessary information clearly structured and readable. For the layout of the cover the student has to 

hand in the following information on one separate A4 page: 

Title of the report; 

The subtitle of the report (if applicable); 

The name(s) of the student(s) in alphabetical order with complete initials;  

The report number (ask for this at the secretarial office). 

For the layout of the title page the following also needs to be handed in: 

The complete name (including title and initials) of the supervisor(s) in alphabetical order; 

The complete name of the institution(s) the supervisor(s) are attached to.  

The student also needs to hand in approximately five characterizing key words for the colophon (to be 

determined in consultation with the supervisor). 

 

Table of contents 

The table of contents of this syllabus Rules and guidelines can serve as an example.  

 

Preface 
In the preface it is described within which framework the research took place. Next to that, the 

contribution of the people that were involved is described. The preface also serves as a word of thanks. 
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This section is concluded with the names of the author(s) aligned to the right. The first names can be 

written in full here. 

 

Summary 

Make sure that the summary only contains the main points and that there is a clear connection between 

them. The summary only contains the problem definition, research set-up and the main conclusions of 

the research.  

 

Problem definition and working method 

In the first chapter of the report the research is clearly defined and the choices that are made are clearly 

explained. Therefore an introduction to the research is given, the problem addressed in the research is 

defined and the approach is described. The chapter is concluded with a reading guide. 

The background of the problem is described in the introduction or the framework together with what 

induced this research. This can be a social problem, in which case the results of the research can be used 

to contribute to a specific solution. It can also be a problem that stems from a pure scientific question. In 

the introduction the primary positioning of the research takes place. 

Following the introduction, the definition of the actual research is continued. The problem is analysed 

and the results are described in the problem definition. The definition of the problem consists of an 

objective and phrasing the question which is logically derived from this. The definition of the question 

consists of a central question and derived research questions. Phrasing of the question deals with what 

questions are in the way of finding a solution to the problem. The problem definition as a whole forms 

the backbone of the research.  

In the working method it is described in which way the research questions are going to be answered. A 

part of this is the so called flow-diagram. This is a diagram in which the different research questions are 

presented in connection to each other. In this diagram it is also described which chapter will deal with 

which research question. The working method and the flow diagram guide the reader through the 

research. This is not the place for a detailed description of material and methods. These are described in 

a separate chapter (usually chapter 2) or can be integrated in the chapters that deal with the results.  

Chapter 1 is concluded with a reading guide. In this reading guide, the content of every chapter and the 

research question it addresses is described. 

 

Material & methods, results, discussion and conclusions 
The material and methods used are described in a separate chapter (usually chapter 2) or integrated in 

the chapters that deal with the results. Try to be as specific as possible but also do not overload the 

reader with to many details. The objective is that the reader can reproduce the research using the 

description in material and methods.  

The results of the research with reference to the different research questions are − depending on the 

size and in consultation with the daily supervisor − described in one ore more chapters. 

In the final chapter (discussion and conclusions) the results are confronted with research of a third party, 

feedback to the research questions and objective takes places, the approach of the problem is evaluated 

and on the basis of all this conclusions are formulated and recommendations for further research are 

being made.  

 

Literature 
List of references used in the report 

 

List of expressions and appendices  
Appendices (including a list of expressions if present) are all given a title. The order of the appendices 

corresponds to the order in which the information in question is mentioned in the text, provided that a 

list of expressions if present always constitutes the first appendix.  

 

After the report is completely finished, a digital version is handed in to the supervisor and the secretarial 

office (together with the digital data set if present). This digital report needs to be complete with the 

name of the student(s), report number and date.  
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The report is laid out in the house style of the department of Environmental Science. The cover/title 

page and colophon are laid out by the secretarial office. The necessary information needs to be handed 

in on a separate page (as mentioned before). In case it is decided to print the research report, the number 

of copies is determined in consultation with the supervisor. The costs are covered by the department of 

Environmental Science. The student receives a maximum of two copies. Any extra copies are paid for 

by the student. Five copies are made of the process report on behalf of the department of 

Environmental Science (one copy for the student, the internal supervisor, the traineeship coordinator, 

the training coordinator/ educational advisor and the archive of the department).  

 

3.2 The (scientific) paper 

 

The compilation of a report in the form of a (scientific) paper is very dependent on the guidelines of 

the journal that is chosen. If a paper is chosen as the end product, the journal is chosen in consultation 

with the supervisor. The supervisor provides the editorial guidelines. It is still possible however to 

give some general guidelines for writing a paper, especially considering the structure. Check the 

specific guidelines of the journal that the paper is intended to be submitted to, they may deviate from 

the general guidelines. These general guidelines are considered here. 

 

The usual (but not the only) way to set-up an article is:  

• an introduction; 

• a description of the material and methods; 

• a description of the results; 

• a discussion and; 

• conclusions. 

The paper is usually preceded by an Abstract or Summary. 

 

The Introduction consists of i) a framework which describes the importance of the paper; ii) a short 

description of the most important research that has already been done in this area; iii) a description of 

the new questions that have arisen from the previous research, the still existing gaps in knowledge or 

doubts about the validity of previous research; iv) a description of the objectives of the present paper.  

 

The section Material and Methods describes the approach to the research. What data are collected in 

what manner and which methods are used in the scientific processing of the data. In principle the 

reader should be capable of reproducing the research based on this description. Therefore make sure 

to describe all the important steps, data, software and such if they are important to understand the 

approach to the research. Do not overload the reader with unnecessary information. 

 

Under the heading Results the most important findings of the research are described. These are often 

presented in tables and/or figures with an explanation. 

 

In the section Discussion the validity of the own results are discussed and/or confronted with the 

results of previous research. In some journals it is allowed to integrate the results and discussion. 

 

The results and discussion basically form the basis for the Conclusions. In this section feedback takes 

place on the introduction, especially on the questions, gaps or doubts concerning the validity of 

previous research described in that section. In this section recommendations can also be made. These 

can focus on the contents and/or research in the future.  
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4. ASSESSMENT 

 

Every student receives one mark at the end of his/her research traineeship for the research, the report 

(research report + scientific paper (training) or scientific paper + background documentation) and the 

presentations and participation in the discussions after the presentations of fellow students. The student 

successfully passed her traineeship if it is marked as ‘sufficient’.  

This chapter is the guide in the assessment procedure. During the assessment an assessment form is used 

(appendix). 

 

An assessment form is included in the appendix of this syllabus. Please study this form well so that you 

are not confronted with any unpleasant surprises afterwards. 

The form is supposed to lead to a numerical assessment of the student based on quantified criteria. Next 

to that it gives the student good insight in his/her positive and negative points.  

The assessment is divided into: the execution of the research, compilation of the report on the research, 

the oral presentation and defending the research, participation during the presentations of fellow 

students. The student has to attend at least 70% of the presentations of fellow students that are held 

within the period the student’s traineeship. If this is not the case, the student will NOT receive his/her 

end mark. 

Research, compilation of the report and the presentations are included in the evaluation of the practical 

component of the traineeship in a ratio of 5:4:1. The last column of the assessment form (comments) 

also shows the weighing factor of the individual parts. These weighing factors should be considered as a 

guideline. Special circumstances can lead to a motivated departure from these weighing factors. 
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ASSESSMENT FORM RESEARCH TRAINEESHIP 
 

 Department of Environmental Science 

 ASSESSMENT FORM RESEARCH TRAINEESHIP 

Name:  .................................................................................................................................................................................  

Address:  ............................................................................................................................................................................  

Training programme:  .......................................................................................................................................................  

Institution:  .........................................................................................................................................................................  

Subject:  ..............................................................................................................................................................................  

Stationing: internal/external, namely  .............................................................................................................................  

Period of traineeship:  ......................................................................................................................................................  

Nature of the work:  ...........................................................................................................................................................  

 .............................................................................................................................................................................................  

Internal supervisor(s):  .....................................................................................................................................................  

External supervisor(s):  ....................................................................................................................................................  

Assessor(s)  

 Name 

1.  ........................................................................................ 

2.  ........................................................................................ 

3.  ........................................................................................ 

 

 Institution 

............................................................................................  

............................................................................................  

............................................................................................  

Special circumstances that can influence the performances of the student (illness, circumstances at home): .  

 .............................................................................................................................................................................................  

 .............................................................................................................................................................................................  

 .............................................................................................................................................................................................  
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Remarks on special circumstances and striking performances/shortcomings of the trainee: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Possible remarks coming from the trainee about the research traineeship, evaluation and quality of the 

supervision: 
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Research (50% of final mark) 
4 5 6 7 8 9 

comments 

(if any) 

Adequate definition of the 

problem, objective and 

question and working method 

      20% 

 
 

 

Setting-up, executing and 
finalising a study on one's own  

      25% 

   

Acquiring, analysing and 

interpreting data  
      20% 

 
 

 

Creativity and originality 
      15% 

 
       

Making an appeal to 
supervision and processing of 
the contributions of the 
supervisor  

      15% 

   

Cooperation (if applicable) 
      5% 

   

 

Report (possibly [also] in the 

form of a scientific paper) (40% 

of final mark) 

4 5 6 7 8 9 

Comments  

(if any) 

Quality of the contents  

(accuracy, completeness, 

foundation) 

      50% 

  

 

 

Structure 

(internal coherence) 

      30% 

  

 

 

Use of language and style of 

writing  

(correct, consistent, scientific, 

clear and short) 

      20% 
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Presentations (10% of final 
mark) 4 5 6 7 8 9 

Comments  

(if any) 

First presentation 

Mastering the contents and 
argumentation (consistency, 
clearness and depth) 

      20% 

   

Presentation (short, objective, 
planning) 

      15% 

   

Use of audio visual means        5% 

   

Final presentation 

Mastering the contents and 
argumentation (consistency, 
clearness and depth) 

      20% 

   

Presentation (short, objective, 
planning) 

      15% 

   

Use of audio visual means       5% 

        

Participation in discussions       20% 
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Final mark ( … ECTS): 

 

 

Seen and approved 

dd ....................................................................................... 

 

Signature trainee: 

 

 

 ............................................................................................ 

Discussed with the trainee 

dd  ......................................................................................  

by:  .....................................................................................  

Signatures assessors: 

1.                                     2.                                      

 

............................................................................................  

 

 

 


