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CURRENT POLICY WITHIN NSM

International travel costs are currently not reimbursed by NSM

Travelling may be allowed if this doesn’t require additional funding by NSM

Discuss travel plans with your line manager before departure

Your travels abroad contribute to NSM’s mission to build strong partner 
networks with which we can further develop our inter- and 
transdisciplinary focus in education and research. It adds to the scientific 
and societal impact we strive for. 



BEFORE PLANNING INTERNATIONAL TRAVELS

• Use the Staff Mobility Grant Portal to find what RU-specific grants 
you are eligible. You can immediately apply for a grant through the 
portal.

• Allocated grants will be transferred to an internal budget number. 
They will not be transferred to your own bank account! 

• Travel grants will be allocated after the mobility has taken place!

• Use the same budget number for your travel requestst and the grant 
allocation to ensure these costs are offset against each other.

• Ensure the person responsible for approving your travel requests and 
travel expenses in BASS is aware of your travel plans and allocated 
grants (if any).

• Please take note of Radboud’s Safety Guidelines for International 
Travel before planning your trip.

https://fmfe03.hosting.ru.nl/fmi/webd/webstaff?homeurl=https://www.ru.nl/io/english/staff/staff-mobility/international-staff-mobility
https://www.ru.nl/en/students/going-abroad/guideline-travelling-abroad-safely
https://www.ru.nl/en/students/going-abroad/guideline-travelling-abroad-safely


CHANGE IN TRAVEL REQUESTS AND PREPAYMENT

From 27 February 2024:
• VCK Travel will become the mandatory central place for booking your work trip abroad.  
• It is no longer possible to apply for prepayment. 
• Other costs (meals, local transport) can be claimed via BASS (expense claim with proof of 

payment). 

Radboud University has implemented this change to travel more sustainably and 
implement the Business Air Travel Policy (7-hour travel scheme from Nijmegen). 

More information available. 

Info session VCK Travel
• Tuesday 27 February and Wednesday 28 February
• from 10:00 to 17:00 
• Berchmanianum work café 
• Includes opportunity to attend an (online) training of the booking system. 
• Register through link in NSM Weekly of 12-2-2024.

https://www.ru.nl/en/staff/services/employment-matters/sustainable-traveling/business-air-travel-policy
https://www.ru.nl/en/staff/news/change-in-travel-requests-and-prepayment
https://www.ru.nl/en/form/aanmeldformulier-training-vck-tr


CONTRACTS WITH VISITING INSTITUTION

In general: contracts with visiting institution 
are not needed for grant applications! 

A formal agreement is only necessary in case of an 
Erasmus+ grant for Staff Teaching within participating 
countries (EU). This agreement does not have to be 
department or even faculty-specific!

Staff teaching mobility outside the EU can be funded 
through a Radboud Internationalisation Teaching Grant. No 
formal contract is needed for this grant. 

https://erasmus-plus.ec.europa.eu/programme-guide/part-a/eligible-countries
https://erasmus-plus.ec.europa.eu/programme-guide/part-a/eligible-countries
https://www.radboudnet.nl/english/whowhatwhere/from/radboud-internationalisation-grants/texts-radboud/travel-grant-teaching-period-outside-europe/


Why go abroad?

Feedback from Radboud staff and PhDs who went abroad with an Erasmus+ 
grant in 2022 and first half 2023:

✓ Learn from good practices abroad 93%

✓ Reinforce or extend network or establish new contacts 100%

✓ Increase job satisfaction 90%

✓ Develop new, innovative learning practices or teaching methods 70%



Possibilities

• Research

• Lab visit

• Training in new techniques

• Teaching at university abroad

• Summer/Winter School

• Language course

• Participation in conference



Summer Schools & Short Courses

www.summerschoolsineurope.eu/ and www.shortcoursesportal.com/ 
         

http://www.summerschoolsineurope.eu/
http://www.shortcoursesportal.com/




Erasmus+ Staff Mobility within Europe

Staff Mobility: Teaching

• What: teaching abroad

• Who: lecturer, researcher or PhD candidate 

• Where: any of Radboud University’s partner universities

Additional requirements:

• Minimum visit of 2 days (max. 60)

• Minimum 8 teaching hours per week, also when your stay is shorter than one week

Staff Mobility: Training

• What: attending lectures, receiving training, research (new techniques), participating in job shadowing or summer school. No 
conferences!

• Who: All contracted staff and PhD candidates 

• Where: anywhere within participating countries

Additional requirements:

• Minimum visit of 2 days (max. 60)



Grants for Erasmus+ staff exchange (within EU)

Grant: fixed sum for travel (€ 180 up to € 530) and flexible sum for living expenses (€ 100 up to € 
120 p.d.) http://www.ru.nl/radboudinternational/ 

http://www.ru.nl/radboudinternational/


Erasmus+ outsideEU Option 1 (UK)

Staff Mobility: Training

All destinations within the UK

Staff Mobility: Teaching

At the following UK institutions:

• University of Plymouth
• University of Sheffield
• Cardiff University
• Nottingham Trent University
• University of Glasgow
• University of Essex
• University of Exeter

• Bath Spa University
• University of Chichester
• University of the West of England (Bristol)
• University of Birmingham
• University of Lincoln
• University of Hertfordshire
• Kingston University London

Additional requirements:

• Minimum of 5 days; scholarship for 7 days, actual stay may be longer
• Travel allowance: € 180 
• Daily allowance: € 120 per day



Erasmus+ outsideEU Option 2

Funding for Staff Teaching and Training at the following institutions:

• Australia (Australian Catholic, Macquarie, Sydney, Monash, Southern Queensland)
• Brazil (PUC Rio de Janeiro, Federal University of Juiz de Fora)
• Canada (Western, York)
• Indonesia (Gadjah Mada, Universitas Indonesia, Padjadjaran)
• Japan (Kwansei Gakuin)
• Peru (PUCP Lima)
• Senegal (Cheikh Anta Diop)
• South Africa (Stellenbosch, Pretoria, Witwatersrand)
• USA (UNC Wilmington, SUNY Albany, Loyola-New Orleans)

Additional requirements:

• Minimum of 5 days; scholarship for 7 days, actual stay may be longer
• Travel allowances between € 530 and € 1500
• Daily allowance: € 180 per day

Contact erasmus@ru.nl for specific enquiries and applications.

mailto:erasmus@ru.nl


Erasmus+ outsideEU Option 3

• Limited budget for specific (research) projects with several countries and partners which change 
annually.

• Grants for entire duration may not be available, depending on budget

Current partner countries:

Albania, Bosnia and Herzegovina, Georgia, Ghana, Hong Kong, Kosovo, 

Montenegro, Tanzania, Uganda

Contact Annika Weites (erasmus@ru.nl) about the possibilities.

mailto:erasmus@ru.nl


Green Travel support

Available to those who travel to their destination mainly by using ‘green’ modes of transportation (such 
as train, bus, carpooling, bicycle, etc.) 

More information on this will follow via email if you apply for an Erasmus+ grant.



How to apply for Erasmus+

Staff Mobility:

(1) Fill in the application form online in the Staff Mobility Grant Portal or download and fill in the 
forms from our website, get the form signed by all parties

(2) Submit application at least 2 weeks before departure by e-mail (erasmus@ru.nl) 

www.ru.nl/radboudinternational/ 

https://fmfe03.hosting.ru.nl/fmi/webd/webstaff?homeurl=https://www.ru.nl/io/english/staff/staff-mobility/international-staff-mobility
https://www.ru.nl/radboudinternational/english/staff/staff-mobility/international-staff-mobility/grants-outgoing-staff-mobility-eu/#h9717f50f-fa30-426f-b6af-aa678f3014a9
mailto:erasmus@ru.nl


Financial settlementErasmus+

Grant   Department

• Request an international business trip beforehand (Bass Oracle)

• Submit travel application via VCK Travel

• Claim expenses as usual on internal budget number after the trip



Radboud InternationalisationFund

Teaching outside Europe
Fixed grant: € 1.000
Teach for at least 8 hours

Visiting scholars or professors
Fixed grant: outside Europe € 1.000 and Europe: € 700
Teach for at least 8 hours

www.ru.nl/radboudinternational/



Radboud Travel grant for outgoing PhDs

Goals:

• Building up international network

• Active participation at international conference

• Research and education possibilities

• Reputation Radboud University worldwide



Radboud Travel grant for outgoing PhDs

Characteristics:

• Worldwide (Europe: first check Erasmus+)

• Twice during PhD

• Also for: attending international conferences - online (> € 400)

• Grants fixed amounts: within EER: € 400 outside: € 700    

• Supporting letter supervisor

• Grant paid out to department cost number   

Online application form on Radboudnet

https://www.radboudnet.nl/english/whowhatwhere/from/radboud-internationalisation-grants/


Radboud Travel grant for outgoing PhDs

Travel grant for outgoing PhDs:

2011: 128 (start)

2018: 229 

2019: 248

2020 - 2021: covid

2022: 240

2023: 278

Popular destination outside Europe: USA (40%)

Most applications: UMC (144), FSW (54), FNWI (36), NSM (29)



Staff Mobility Grant Portal

Confused what grant you need to apply for?

Find out easily through our 

Staff Mobility Grant Portal!

Find the applicable grant to your specific international staff 
exchange and directly apply for the correct and most 
beneficial grant online. 

https://edu.nl/fpdea


Other external options for PhDs

• Research Professional (funding opportunities)

• Fulbright: US

Prepare yourself during your PhD

• Rubicon, Marie Curie, ERC Starting Grants

• VW-Stiftung, Humboldt Stiftung

• Foreign Universities

• Foreign Governments (Britsh Council etc)

• Radboud: Research & Impact Department/Academic Affairs

https://www.researchprofessional.com/sso/login?service=https://www.researchprofessional.com/0/
https://fulbright.nl/naar-de-vs/promovendi/fulbright-beurzen-voor-promovendi/
https://www.ru.nl/en/departments/academic-affairs/research-impact


TRAVEL GRANTS AND GRANT ALLOCATION

Annika Weites
Erasmus+ Coordinator – SLIM - Central Services 

Paula Haarhuis

PhD Travel Grant Officer /
Policy Advisor Internationalisation – EA – Central Services

INTERNATIONAL PARTNERSHIPS

Joyce Opdenoordt
International Partnership Coordinator - NSM

CONTACT INFORMATION

mailto:erasmus@ru.nl
mailto:phdoutgoing@io.ru.nl
mailto:joyce.opdenoordt@ru.nl
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