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Regulations on thesis requirements 
These Donders PhD thesis guidelines aim to provide a comprehensive overview of all requirements 
related to the PhD thesis, and as such applies to all PhD candidates within the Donders Graduate School. 
The requirements for the academic and non-academic parts of the PhD thesis are defined in chapter 4 
of the Doctorate regulations of the Radboud University. In addition, the Radboudumc has defined 
Radboudumc thesis guidelines for all PhD candidates within the Radboudumc. This document is in line 
with these two sets of regulations, and therefore Donders PhD candidates with their contract at the 
Radboudumc can follow these Donders PhD Thesis guidelines as the primary source. To note, the 
Donders Graduate School has additional requirements for the non-academic part of the PhD thesis and 
has recommendations in the form of templates for some of the other required parts, which are also 
included in this document. 

 
The supervision team, i.e., all promotors and co-promotors, decide whether the PhD thesis is of 
sufficient quality to be presented to the manuscript committee. Note that there are various kinds of PhD 
candidates at the Donders Graduate School and as a result PhD trajectories might differ in terms of 
circumstances and duration. However, the following requirements for a PhD thesis are identical for all 
PhD categories: 

Thesis requirements 
Focus on quality instead of quantity 
• The doctorate rules do not require a minimum number of research chapters. 
• PhD candidates demonstrate that they are competent researchers by completing coherent 

empirical (or conceptual) chapter(s), plus a general introduction and discussion. 
• When the term of the contract, or expected end date of the PhD project, expires, there 

should be no intention to produce more research chapters if the thesis is coherent and of 
sufficient quality already. In that case the thesis should be submitted as soon as possible. 

• Evaluation of the quality of the PhD research is not dependent on the direction or outcome 
of the research. Negative results due to external circumstances, might still prove the ability 
to perform independent academic research. 

No obligation to have a certain number of chapters published 
• While it is of course often in line with PhD candidates’ and their supervisors’ goals to have 

their work published, there is no obligation to have a certain number of chapters published 
before sending the thesis to the manuscript committee. 

• If not published however, the quality of the chapters should be as such that they could be 
submitted for academic publication. 

PhD candidates are (shared) first author of a chapter 
• In principle, only chapters of which PhD candidates are (shared) first author are included in 

their PhD thesis. 
• Under certain conditions, such as for larger, data heavy interdisciplinary studies, a chapter 

as co-author may also be included in the thesis. In this case, the content needs to be 
consistent with the rest of the PhD research and the supervision team has to agree that the 
contribution of the PhD candidate warrants inclusion of the chapter in the thesis. 

• The two points above may apply for multiple PhD candidates on the same paper. In that 
case the chapter may be included in the thesis of all PhD candidates who meet the 
requirements (i.e., either shared first author, or contribution warrants inclusion). 

• Other publications may be listed in the publication list. 

https://www.ru.nl/en/regulations/doctorate-regulations
https://www.radboudumc.nl/en/research/academic-and-scientific-training/level-of-experience/phd-candidates/phd-graduation/guidelines/radboudumc-phd-thesis-guidelines
https://www.ru.nl/en/donders-institute/staff-pages/graduate-school/finishing-your-phd


 

Submission of manuscript 
After completing the manuscript (at least chapters d up to h, see below), PhD candidates must upload 
their manuscript to Hora Finita. Subsequently, the supervisor is asked to perform a plagiarism check, 
assess the manuscript, and motivate why the PhD thesis meets the thesis guidelines. After this 
assessment, the manuscript can be reviewed by the Manuscript Committee. Hora Finita tutorials are 
available for these different steps. 

 
Selection of the manuscript committee 
The formal requirements for the composition of the manuscript committee can be found in the 
Doctorate regulations of the Radboud University. The most important factors to consider are: 

• The Manuscript Committee should be able to make an objective and expert decision. 
• The Manuscript Committee consists of three or five members, including a chair. In practice, 

most Manuscript Committees consist of three members. 
• The manuscript committee consists of a majority of professors and/or associate professors 

with the ius promovendi. 
• All members of the Manuscript Committee are experts with a doctorate. 
• The chairperson of the manuscript committee is affiliated with or employed by Radboud 

University as a professor or associate professor with the ius promovendi. 
• At least one member of the Manuscript Committee is an external member. 
• The Manuscript Committee has a balanced and, if possible, diverse composition. 
• Members of the supervision team cannot be part of the Manuscript Committee. 
• A person who is co-author of an article that forms part of the manuscript cannot be part of the 

Manuscript Committee, unless, in the opinion of the Dean, the appointment of that person is 
required. 

The first promotor is responsible for proposing members for the Manuscript Committee in Hora Finita, 
see also Hora Finita tutorial. However, we recommend discussing potential members with all supervisors 
and the PhD candidate, and to decide together. The Dean will check if the manuscript committee's 
proposed composition adheres to the doctoral regulations, and if that is the case, the members will be 
formally appointed. 

 
Subsequently, the manuscript committee decides whether a thesis meets the requirements. They will 
receive an invitation through Hora Finita to assess the thesis. The manuscript committee uses the 
assessment criteria as defined in the Doctorate regulations of the Radboud University. The Cum Laude 
procedure is described in the doctorate regulations as well. 

Setting up the Doctoral Examination Board and other preparations for the defence ceremony 
After the manuscript has been approved by the Manuscript Committee, the other members of the 
Doctoral Examination Board need to be appointed. Again, this is the first promotor's responsibility, but 
shared decision-making is recommended here too. The Doctoral Examination Board consists of at least 
seven and a maximum of eleven members and includes the members of the manuscript committee and 
the supervision team. With the exception of the supervision team, all members of the Doctoral 
Examination Board can act as opponents during the PhD defence ceremony. The full description can be 
found in the doctorate regulations, but the most important factors to consider are: 

• The Doctoral Examination Board is composed of at least two external members (not including 
the chair and (co)supervisor). This means that at least one other external member has to be 
proposed in addition to the external member of the Manuscript Committee. 

• The majority of the Doctoral Examination Board consists of full professors. 
• The Doctoral Examination Board has a balanced and, if possible, diverse composition. 

https://horafinita.tutorials.ru.nl/
https://www.ru.nl/en/regulations/doctorate-regulations
https://horafinita.tutorials.ru.nl/a/1350247-how-do-i-propose-members-for-the-manuscript-committee
https://www.ru.nl/en/regulations/doctorate-regulations
https://www.ru.nl/en/regulations/doctorate-regulations


 

Other preparations include setting a date for the PhD defence ceremony following the instructions from 
the registrar’s office, getting the thesis printed (see Graduate School requirements below), and 
submitting the title page in Hora Finita. For all these steps PhD candidates will receive instructions 
through Hora Finita. 

 
Donders Thesis Series 
The Donders Institute for Brain, Cognition and Behaviour initiated the Donders Thesis Series for PhD 
candidates who complete their research programme at the Institute. As of September 2008, the series 
are published by the Donders Institute in line with the institute's corporate identity. You can find an 
overview of all Donders Theses here. 

All PhD candidates within the Donders Graduate School publish their thesis in the Donders Thesis Series. 
As soon as the manuscript committee has approved the thesis and a defence date has been set, a 
number in the Donders Thesis Series can be requested at the administration of the Donders Graduate 
School. The number in the series will be assigned based on order of request. 

 
Note that we ask to send a complete .pdf file of the definitive version of the thesis (incl. cover and 
invitation) to the administration of the Donders Graduate School for a final check. Only after the 
approval you can send your thesis to the printer for the final print. 

Printing costs reimbursement and reimbursement fee for participation Donders Series 
Printing expenses for the PhD thesis are reimbursed up to € 2,200. Total compensation shall never 
exceed the total printing costs for the candidate. These regulations apply to all PhD candidates at 
Radboud University. Reimbursement requests must be submitted within six months after the expenses 
were incurred. The printing costs reimbursement request should be submitted to the financial 
department (see below) with the following attachments: 

• The final invoice, showing the printing costs of the dissertation 
• Declaration by the Registrar’s Office that it has received the required number of thesis copies 
• Confirmation by the University Library Repository that the digital version of the thesis has been 

submitted 
• A completed claim form. For Radboud University PhD candidates this form can be found here, 

for Radboudumc PhD candidates they need to use the PIL (for employed personnel) or PNIL (for 
non-employed personnel) form. Note that this reimbursement is arranged at faculty level, and 
therefore support for this reimbursement process can be found at the secretarial office of the 
PhD supervisor’s department or centre. 

In addition, PhD candidates will get €200 for participating in the Donders Series (e.g. for reception, party, 
photographer etc.). Fill in the reimbursement form “non-employee” (Use specification 3400310) and 
send it together with the invoice to the administration of the Donders Graduate School. 

 
Detailed overview of a typical Donders PhD thesis 
Here we list a comprehensive overview of all components of a typical Donders PhD thesis, links to 
templates and recommendations on the content of some of the non-academic components. All 
components with an asterisk (d-h) should be completed before the manuscript can be reviewed by the 
Manuscript Committee. 

A typical Donders PhD thesis contains: 
a. Cover in line with Donders Thesis Series template 

• The template, see image below, in pdf and Adobe Illustrator format can be found on 
here (no login necessary). 

https://www.ru.nl/en/donders-institute/talent-development/phd-programme/after-your-phd/donders-thesis-series
mailto:dgcn@donders.ru.nl
mailto:dgcn@donders.ru.nl
https://www.ru.nl/cif/cfa/formulieren/declaraties/
http://www.ru.nl/cif/cfa/formulieren/declaraties/
mailto:dgcn@donders.ru.nl
https://www.ru.nl/en/donders-institute/staff-pages/graduate-school/finishing-your-phd


 

 

 
Key components and obligatory parts of the cover are: 

o The three red coloured bars on the spine which are scaled to the width of the spine 
o The Donders Series number, name of the thesis and the author's name on the spine 
o The Donders Series logo on the spine and on the front of the thesis, connected to 

each other. 
o A white bar of 2.5 cm in height on the back of the thesis, which contains the logos 

of the Donders Institute and the combined Radboud University and Radboudumc 
logo in this size. 

o The logo of the Max Planck Institute of Psycholinguistics if the PhD candidate was 
affiliated with the MPI. Note, other logos can be added at the same location as the 
MPI logo (in the grey area). 

b. Colophon (optional) 
• The colophon is typically located at the second page of the thesis, i.e., on the first page on 

the left side of the thesis. It is recommended to include the following information: 
o A statement on where the research was carried out and how it was funded. This 

includes the Radboud University/Radboudumc and the Donders Institute. Other 
collaborating partners can also be included. 
 E.g.: The research presented in this thesis was carried out at the Radboud 

University, Donders Institute for Brain, Cognition and Behaviour/ 
Radboudumc, Donders Institute for Brain, Cognition and Behaviour, in 
collaboration with [collaborating institute] with financial support from [….] 
(Grant […], awarded to […] and [….]). 

o The ISBN number. Please find instructions on how to apply for the ISBN number on 
the GS staff pages. 

o Acknowledgements of the people responsible for the lay-out of the cover and the 
thesis 

o A copyright statement 
 Please specify copyright for published papers. In that case the publisher 

might have copyright, or in case of open access papers there might be a CC 
license. E.g.: Chapter 5 © 2018 Elsevier Publishing. 

 For chapters that are not published a separate copyright statement might 
be included. 

c. Title page 
• Following the formal guidelines of the Radboud University, as described in the doctorate 

regulations. 
• It is obligatory to have a Dutch version of the title page. An English version can be added. 
• The title page will be formally checked by the registrar’s office. PhD candidates will be asked 

to upload the title page in Hora Finita for this purpose, see manual for instructions. 

https://www.ru.nl/en/donders-institute/staff-pages/graduate-school/finishing-your-phd
https://horafinita.tutorials.ru.nl/a/1350686-how-do-i-submit-my-title-page


 

d. Table of contents* 
• PhD candidates need to include all components in the table of contents, including the 

appendices and the information page on the Donders Graduate School, but excluding the 
colophon. 

e. General introduction* 
• PhD candidates describe their view of the current state of the field, point out gaps in 

scientific knowledge, introduce an overview of the PhD thesis, and give rationales for the 
performed studies. The general introduction contains information that the reader needs to 
know to understand the context of the research chapters. The general introduction may 
take the form of a review article. 

• If the chapter (or parts of it) has been published as review article(s) then it is required to 
include the full citation(s) at the start of the chapter, e.g., below the title of the chapter or 
under the abstract. 

f. Research chapters* 
• Each research chapter contains work in which PhD candidates follow the scientific research 

cycle: identifying a gap in scientific knowledge, outlining an approach, describing the 
appropriate collection and analysis of data or existing relevant databases, and finally 
reflecting on the results in the context of the specific field. 

• The thesis demonstrates that PhD candidates have familiarized themselves and have 
worked with the principles and methodologies of international scientific practice and theory 
formation, methods, and studies of the relevant discipline. Preferably, the thesis contains 
variation in terms of the methods used. 

• If a chapter has been published, then it is required to include the full citation at the start of 
the chapter, e.g., below the title of the chapter or under the abstract. 

f. General discussion* 
• The general discussion should be the PhD candidate’s own product, while the research 

chapters and sometimes the general introduction are more collaborative efforts. In this 
concluding chapter, the PhD candidates reflect on the research chapters and their findings 
with a bird's eye view, identify limitations as well as future research opportunities and 
discuss the impact on the research field and/or society. 

• It is optional to include practical advice for policy advisors, clinicians, or others who would 
be able to use the acquired knowledge in daily practice separately. See this thesis for an 
example (pages 197-214). 

• If the chapter (or parts of it) has been published as review article(s) then it is recommended 
to include the full citation(s) at the start of the chapter, e.g., below the title of the chapter 
or under the abstract. 

g. Summary of the thesis* 
• If the PhD thesis is written in English, it includes at least a summary in Dutch. The summary 

should be short and concise. 
h. Description of the research data management* 

• All Radboud University researchers are obliged to include a data management section in 
their thesis and are strongly encouraged to use data repositories to share their data. In this 
data management section at least the F (sustainably findable) and the A (proper access 
management) sections of the FAIR guidelines should be described, also if sharing of the data 
is not possible (e.g., due to sensitivity of the data, or if the data is owned by an external 
party). The Donders Graduate School provides a template for this data management page. 

https://repository.ubn.ru.nl/bitstream/handle/2066/285023/285023.pdf?sequence=1&isAllowed=y
https://www.ru.nl/en/donders-institute/staff-pages/graduate-school/finishing-your-phd


 

i. Curriculum vitae 
• The CV is an obligatory part of the thesis as stated by the doctorate regulations, but there 

are no formal guidelines for the CV. Most PhD candidates opt for a brief, narrative CV 
(recommended maximum one page) and include at least date- and place of birth, secondary 
education, undergraduate studies often including internships, a brief description of their 
PhD trajectory, and if applicable their current employment. But PhD candidates are free to 
include whatever they find worth mentioning, and to exclude any of the above examples. 

j. Portfolio 
• It is recommended to include a portfolio to provide an overview of all activities carried out 

during the PhD trajectory. This is an obligatory requirement for PhD candidates who are 
affiliated with the Radboudumc. An example can be found in appendix II. This can include, 
but is not limited to: 

o A report of the doctoral education, e.g., courses and summer schools. 
 If the PhD candidate has followed enough courses (i.e., 18 ECTS or 504 

hours), then they can apply for the Graduate School Certificate, see the 
guidelines and procedures. 

o Attended conferences 
o Teaching activities 
o Supervision of internships 
o Membership of committees such as the Donders Diversity and Sustainable Science 

committee, or the Donders PhD council 
o Outreach activities 

k. List of publications (optional) 
• If the PhD candidate authored papers during their PhD trajectory which are not included as 

chapters in their thesis, then it is recommended to include a publication list featuring all 
publications which were published during the PhD trajectory, including those in the thesis. 

l. Acknowledgments (optional) 
m. Information page about the Donders Graduate School 

• The template of this page can be found in appendix III and here. 

https://www.ru.nl/en/donders-institute/staff-pages/graduate-school/certificate
https://www.ru.nl/en/donders-institute/staff-pages/graduate-school/certificate


 

Appendix I. Example portfolio 
PhD candidates are encouraged to include all relevant extracurricular activities in their portfolio, as it 
demonstrates their personal development, and it reflects their interests and the transferable skills they 
acquired during their PhD trajectory. The portfolio below is an example and can be adjusted in terms of 
content and lay-out. In addition, it includes a wide range of different activities, and it is unrealistic to 
expect to have a portfolio that has so many activities in all categories. 

 
PhD portfolio 
Name PhD candidate: Donders PhD candidate 
Graduate School: Donders Graduate School 
PhD period: 01-01-2019 – 01-01-2023 
Supervisors: PhD supervisor 1, PhD supervisor 2 

 
Courses & Workshops 

Course Organizer Hours 
Graduate School Introduction Day (2019) Donders Graduate School 7 
eBROK (2019) NFU 42 
Laboratory animal science (LAS) Radboudumc 84 
Donders Graduate School Day (2019) Donders Graduate School 7 
Education in a Nutshell (2019) Radboud University 28 
Management for PhD candidates (2019) Radboud University 56 
Academic Integrity (2019) Donders Graduate School 7 
NWI-MOL152 Data: Bioinformatics (2020) Radboud University 84 
Analysing longitudinal and multilevel data using R 
(2021) 

Radboud University 96 

Supervising a research project (2021) Radboud University 21 
Donders Graduate School Day (2021) Donders Graduate School 7 
The art of finishing up (2022) Radboud University 10 
Career Guidance for International PhDs (2022) Radboud University 20 
Een PhD en dan? Solliciteren, netwerken en je loopbaan 
onder de loep (2022) 

Radboud University 20 

Conferences & Summerschools 
Course Location 
FENS-SfN summerschool (2019) Bertinoro, Italy 
NVP Winterconference (2019) Egmond aan Zee 
Dutch Neuroscience Meeting (2021) Online 
OHBM (2022) Glasgow, Scotland 
European conference on visual perception (2022) Nijmegen 

Teaching activities 
Internship supervision Study program Duration 
Student 1 (2019) Master Biomedical Sciences 8 months 
Student 2 (2020) Bachelor Medical Biology 3 months 
Student 3 (2021) Master Cognitive 

Neuroscience 
6 months 

Student 4 (2021) Bachelor Psychology 4 months 
 

Teaching activity Study program 
Tutor programming in Matlab (2019) Bachelor Molecular Life Sciences 
Lecturer Research Practicum 2 (2020) Bachelor Psychology 
Lecturer MOL055 2020-2022 Bachelor Molecular Life Sciences 
Supervisor Research Proposal 2021-2022 Bachelor Medicine 



 

Committees 
Member of the Donders PhD council (2019-2020) 

 Chair of the PhD Organization Nijmegen (PON, 2020-2021)  
Member of the Donders Diversity and Sustainable Science committee (2021-2022) 

 
Outreach & Societal impact 

Activity Location 
 Scientist in the classroom (2019)  Arnhem  

Writing blogs for Donders Wonders (2020-2021) https://blog.donders.ru.nl/ 
 Member of Open Science Community Nijmegen (2022)  Nijmegen  



 

Appendix II. Information page Donders Graduate School 

Donders Graduate School 
For a successful research Institute, it is vital to train the next generation of scientists. To achieve this 
goal, the Donders Institute for Brain, Cognition and Behaviour established the Donders Graduate School 
in 2009. The mission of the Donders Graduate School is to guide our graduates to become skilled 
academics who are equipped for a wide range of professions. To achieve this, we do our utmost to 
ensure that our PhD candidates receive support and supervision of the highest quality. 

 
Since 2009, the Donders Graduate School has grown into a vibrant community of highly talented 
national and international PhD candidates, with over 500 PhD candidates enrolled. Their backgrounds 
cover a wide range of disciplines, from physics to psychology, medicine to psycholinguistics, and biology 
to artificial intelligence. Similarly, their interdisciplinary research covers genetic, molecular, and cellular 
processes at one end and computational, system-level neuroscience with cognitive and behavioural 
analysis at the other end. We ask all PhD candidates within the Donders Graduate School to publish their 
PhD thesis in de Donders Thesis Series. This series currently includes over 700 PhD theses from our 
PhD graduates and thereby provides a comprehensive overview of the diverse types of research 
performed at the Donders Institute. A complete overview of the Donders Thesis Series can be found on 
our website: https://www.ru.nl/donders/donders-series 

 
The Donders Graduate School tracks the careers of our PhD graduates carefully. In general, the PhD 
graduates end up at high-quality positions in different sectors, for a complete overview see 
https://www.ru.nl/donders/destination-our-former-phd. A large proportion of our PhD alumni continue 
in academia (>50%). Most of them first work as a postdoc before growing into more senior research 
positions. They work at top institutes worldwide, such as University of Oxford, University of Cambridge, 
Stanford University, Princeton University, UCL London, MPI Leipzig, Karolinska Institute, UC Berkeley, 
EPFL Lausanne, and many others. In addition, a large group of PhD graduates continue in clinical 
positions, sometimes combining it with academic research. Clinical positions can be divided into medical 
doctors, for instance, in genetics, geriatrics, psychiatry, or neurology, and in psychologists, for instance 
as healthcare psychologist, clinical neuropsychologist, or clinical psychologist. Furthermore, there are 
PhD graduates who continue to work as researchers outside academia, for instance at non-profit or 
government organizations, or in pharmaceutical companies. There are also PhD graduates who work in 
education, such as teachers in high school, or as lecturers in higher education. Others continue in a wide 
range of positions, such as policy advisors, project managers, consultants, data scientists, web- or 
software developers, business owners, regulatory affairs specialists, engineers, managers, or IT 
architects. As such, the career paths of Donders PhD graduates span a broad range of sectors and 
professions, but the common factor is that they almost all have become successful professionals. 

For more information on the Donders Graduate School, as well as past and upcoming defences please 
visit: 
http://www.ru.nl/donders/graduate-school/phd/ 

https://www.ru.nl/donders/donders-series
https://www.ru.nl/donders/destination-our-former-phd
http://www.ru.nl/donders/graduate-school/phd/
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