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INTRODUCTION

There are three phases within career development: Self-insight, Exploring the job market and
Applying. This Job Market Orientation working document will help you gain a better understanding of
what is available in the job market. You will be able to discover which positions, sectors and
organisations suit you. This doesn’t have to lead to a job application right away —it’s mainly about
exploring and getting ideas. This working document will help you with that.

Why research the job market?

There are various reasons why you might want to research the job market:
e You want to find out what opportunities there are outside your current position or

organisation

e You're considering a change of job or direction, or you’re being forced down this path
e You want to put your ideas or plans to the test
e You're curious about what is going on and what is available in your field or outside it
e You want to know how your profile fits the market
e You're thinking about your next career move, even if there’s no immediate need

Preparing for your research
Good research starts with self-insight: knowing who you are, what you can do and what you want.
We recommend that you complete the Career Profile working document or take part in the Self-

Insight workshop (only available in Dutch). This will give you a clear picture of your personal and
professional profile. That way, you can do a more targeted search and better assess what suits you.

1 Keywords

Collect keywords that match your interests, skills and ambitions. Think of job titles, sectors, activities,
tools or themes that appeal to you. These keywords will help you do a more targeted search on the
internet, on job sites and on LinkedIn.

Keep adding to or modifying your collection as you discover more about what suits you.

Tip: Check the University Job Classification profiles or internal or external job descriptions to find
out what other roles there are.

Tip: Al can help you come up with positions, roles, sectors and organisations. Use the profile you
completed earlier in assignment 8 of the Career Profile. For Al, add all your core competencies, your
main career values and your core qualities. Ask Al questions such as: “What positions and roles fit this
profile?” or “In what types of organisations do these positions appear?” Avoid sharing personal data.
You can use the result to refine your keywords.

Positions/roles


https://www.ru.nl/ru-bestanden/loopbaanprofielru
https://ru.capp12.nl/events/40
https://ru.capp12.nl/events/40

Themes/fields

Sectors/types of organisations

Specific organisations (internal or external)

2 Make time for your own career project

At step 10 of your Career Profile, you created a personal action plan. Now is the time to really get
going on that plan. Use everything you have now discovered about yourself and your goals to further
refine your action plan.

Next, think about when you want to set aside time to actively work on your career orientation. Think
of moments when you have space to reflect, explore or take action.

Tip: Use the input fields below and these examples of moments when you can reserve time:

During a set weekly career period in your diary (e.g. every Wednesday morning)
During a coffee break or lunchtime walk to reflect for a while

After a coaching or development meeting to process insights

At the end of your working day to peruse job vacancies or Linkedin

Over the weekend to read about professions, sectors or courses

Before or after a networking meeting to update your action points

My schedule - when, how often, how long
(perhaps use assignment 10 Personal Action Plan from the Career Profile)



What do | want to research or do this week (or month)?

Who can assist me or help me come up with ideas (buddy, colleague, coach)?

3 Explore online resources
Use your list of keywords to find out online what opportunities are available and what employers are

looking for in the job market. This will give you a better idea of positions, organisations and sectors
that suit you. How can you approach this?

1. Organisations and people

e Look at websites of organisations: what do they do, what positions do they have, who
works there?

e Search LinkedIn for people with a similar background to you (also take a look at the
LinkedIn career tool)

2. Smart searching with Al
e Use Al tools to match your profile to positions or organisations (see the tip at step 1)

3. Platforms
e  Werk.nl: promising professions and job market information
e CBS - Labour and social security: facts and figures

e Springest: training offers and guidance on in-service training
e Intermediair: positions, career stories and tips

4. Finding vacancies
e Search general job sites (such as Indeed, LinkedIn, De nationale vacaturebank), job sites
for a particular sector (such as Academic Transfer) and websites of organisations
(activate a vacancy alert), and look on Google (e.g. “vacancy + [search term]”)
e Use LinkedIn and other social media
e Also consider traineeships as well as placement and secondment agencies

TIP: Are you considering self-employment? Then also look for information on entrepreneurship


https://www.werk.nl/
https://www.cbs.nl/en-gb
https://www.springest.nl/
https://www.intermediair.nl/

Interesting positions and sectors | have come across
(example: job titles, industries, types of organisations)

What stands out for me? What do | get curious about?

What positions or organisations do | want to explore further?

4 Make contact

This is the time to really get going: start talking to people in your network or make informal contact
with professionals. You don’t have to apply for a job yet —it’s all about exploring and learning at this
point.

What can you do?

e Update your basic CV
Have an up-to-date CV ready for networking meetings or in case someone asks for it (take a
look at the CV career tool).

e Start networking with an open mind
Talk to people to discover what is going on in your area of interest, not to find a job right now
(take a look at the Networking career tool).

e Attend career events or webinars
Get inspired and expand your network by attending meetings, online or in person.

Who can | approach for a networking meeting or follow on LinkedIn?



Unsure whether you want/need to share certain personal things?
See here for considerations regarding openness about mental health issues at work (only available
in Dutch).

5. Shortlist
You have now worked through the four exploratory steps and probably have a clearer idea of what
suits you and what is possible. Now it’s time to produce an overview.

Make a shortlist of positions, roles, organisations and/or sectors you might want to apply for. This
overview will help you make targeted choices during the next phase: applying.

lob title/role Organisation Why does this appeal to Action (e.g. view vacancy,
me? networking meeting,
application)
CONCLUSION

If you need someone to brainstorm with or if you’re not getting anywhere, you can approach a
career coach who can help you come up with ideas and request a consultation here.

For more information, visit the Career and Development pages for employees on the Radboud
University website. For practical tips on self-insight, networking, and applying for jobs, check the
Career tips and tools.



https://kenniscentrumphrenos.nl/assets/2019/12/CORAL.NL-Brochure.pdf
https://www.ru.nl/en/staff/services/employment-matters/career-and-development/other-employment/consultation
https://www.ru.nl/en/staff/services/employment-matters/career-and-development
https://www.ru.nl/en/staff/services/employment-matters/career-and-development/other-employment/career-tips-and-tools

