
Application Phase  (🗓️ 5 to 10 business days / 1 to 2 weeks + time to find an internship)
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Proposal Phase (🗓️ 10 to 15 business days / 2 to 3 weeks + time to write the internship proposal)

Proposal

sufficient?

Yes Student starts the

internship

Student completes the
template for an

internship contract

Student, organisation,
and academic

supervisor sign the
internship contract

🗓️ Within 2-5 business
days after contract

development

Student develops and
submits research

proposal

Academic supervisor
reviews the proposal

🗓️ Within 2-5
business days after

submission

No

Internship Phase (🗓️ 20 to 30 business days / 4 to 6 weeks + time to write and revise the draft internship proposal)

Student conducts the

proposed research

Student submits the
draft internship and

reflection reports to
the supervisors

Student drafts an

internship report

Student and the
academic and host

organisational

supervisors have a
formal progress

meeting

Student drafts a
reflection report

based on the meeting

Host organisational
supervisor evaluates the

reports

🗓️ Within 5-10 business days
after submission 

Academic supervisor
evaluates the reports

🗓️ Within 5-10 business days
after submission

Student revises the
internship and

reflection reports

No

Assessment Phase (🗓️ 10 to 20 business days / 2 to 4 weeks)

Academic supervisor
evaluates the internship and

reflection reports

🗓️ Within 5-10 business days
after submission

Company supervisor
evaluates the internship

and reflection reports

🗓️ Within 5-10 business
days after submission 

Academic supervisor

determines the mark

Yes

Reports

sufficient?

Academic supervisor
submits the mark to

Brightspace and
Osiris

Student submits the
internship report on

Brightspace

🗓️ Within 10
business days after

the end of the
internship

Course coordinator
archives the
internship
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