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1. These regulations apply to all PhD candidates at Radboud University Nijmegen.

2. Reimbursement must be applied for within six months after the expenses have been incurred.

3. The request for reimbursement of printing costs must be accompanied by:

3.1. the final invoice showing the amount of the printing costs of the dissertation;

3.2. a statement signed by the beadle that he has received from the doctoral candidate the prescribed

number of copies of the dissertation. 

4. The printing costs shall be reimbursed up to a maximum of € 1,200. The total compensation may not exceed 

the total printing costs for the doctoral candidate.

5. The updated regulations apply to all dissertations submitted from 1 April 2026.

The faculty implement this regulation as follows: 

The reimbursement of maximum EUR 1,200 shall be paid from the general faculty budget. In all cases this is in 

addition to any form of compensation already obtained from other sources. 

With regard to funding from other sources, in particular NWO (foundations) and third-party funds such as 

collection box funds and similar sources, the faculty assumes that the reimbursement available from the body in 

question has actually been obtained, unless the person concerned can demonstrate in writing that he/she is not 

eligible for this, given the conditions that apply to the reimbursement in question. The burden of proof for this 

lies with you as the applicant, so if this is the case please enclose the supporting documents. 

How can you claim expenses? 

If you are employed by the RU, you can apply for reimbursement directly via BASS expense claim under budget 

620991, specification (‘verbijzondering’) 6200274.  

If you are not (or no longer) employed by Radboud University, you can send your request to the central financial 

department via the 'non-employee expense claim form' including invoice and statement beadle. The form can be 

found via Declarations - Division Finance & Control (ru.nl) declarationform_non-employee.pdf . The cost budget 

that should appear on the form is 620991, specification (‘verbijzondering’) 6200274. 

When claiming your reimbursement (both through BASS and the claim form), please remember to include the 

supporting documents mentioned earlier, in case of any missing documents the claim will not be processed. 

https://www.ru.nl/publish/library/364/l012-202_declaratieformulier_niet-werknemer_eng_v3-4.pdf
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