Data management

Faculty of Law

Radboud University



https://www.google.nl/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwjWtaj007PWAhWPDBoKHeAbAjQQjRwIBw&url=http://www.hanzolabs.com/remotedb.php&psig=AFQjCNGiglcBeyE_3VGXDw8nD1F2oUoCQw&ust=1505993155497887

Introduction

Responsible data management is essential for good research. In short, data management is the well-
considered creation, storage, maintenance, release, archiving, and long-term retention of research
data. The need for responsible data management can also play a role in legal research, especially if
the research has an empirical component.

Good data management is important for:

¢ ensuring research data are easy to find and accessible, for the long term;

» guaranteeing the safety and confidentiality of data (particularly personal data);
* preserving the quality of the research;

¢ making data reusable, if possible, in order to promote scientific advancement;
e increasing the visibility and impact of research; and

* satisfying the demands of financiers, institutes, and publishers.

By thoroughly considering the management of the research data prior to the start of the project, you
reduce the risk of running into unpleasant surprises during the study. In the end, this saves you time,
work, and money.

This document provides information and guidelines for data management at all stages of research
and is intended for researchers (both junior and senior) working at the Faculty of Law. The FAIR prin-
ciple is the basis for these guidelines and procedures. This means that research data must be Finda-
ble, Accessible, Interoperable, and Re-usable.

Responsibilities

The responsibility for the management of research data that is collected for research purposes at the
Faculty of Law ultimately lies with the director/head of the research institute at which the study is
taking place.! This protocol was established by both the board of the Business and Law Research Cen-
tre and the programme council of the Research Centre for State and Law.

This responsibility has been delegated to the researcher (or project leader if it involves a group of re-
searchers). He/she is primarily responsible for the correct and accurate management of data. PhD
candidates and their supervisors are responsible for the data that they collect for their dissertations.

The faculty has appointed Dr Anita Bocker as data steward. Any questions about this protocol can be
addressed to her.

The original protocol was adopted in January 2018. In June 2021, it was updated in response to the
introduction of, among other things, the new Doctorate Regulations and a number of instruments
designed to facilitate proper data management for researchers, such as the Radboud Data Repository
(RDR) and the Faculty DataManagementPlan in RIS. In December 2022, the protocol was amended
with the decision to also include research data suitable for sharing in the Radboud Data Repository.
In October 2024, the protocol was updated with a tightening on informed consent, recordings of in-
terviews can be deleted after transcription, and we added the workshops section for researchers.

'Executive Board decision dated 25-11-2013, updated version on 11-7-2023



prof. mr J. Krommendijk prof. mr. B.A. Schuijling

Director of the Research Centre for State and Director of the Radboud Business Law Institute
Law (SteR) (OO&R)



Research data in the field of law

The research data collected and used by the academic staff at the Faculty of Law is highly diverse.
When taking measures for the management, storage, and release of data, it is important to differen-
tiate between:

e existing data in publicly available sources that can be accessed, with or without payment
(e.g. publicly accessible archives and databases);

e existing data that is not publicly accessible or that is only temporarily accessible. Examples of
these include archived materials not available to the public, various materials that have not
been published, and data published on the internet that are prone to change and only re-
main available temporarily (e.g. press releases or statistical data);

e unique data generated by the researcher. These include questionnaires, recordings, and tran-
scriptions of interviews, case reports created by the researcher, databases, and Excel tables.

The first type of data mentioned can be accessed and verified by everyone as long as precise, correct
references are provided in publications. This also makes the analyses and conclusions of the re-
searcher verifiable. An overview of some publicly accessible data repositories can be found here.

The guidelines in the following chapters are intended for unique data and existing data that are not
publicly accessible.

Data management at various stages of a study

Prior to the start of the study

At the beginning of every new research project, researchers must check whether a data management
plan needs to be written. If you generate unique data or use non-publicly accessible data, it is
strongly recommended that you write a data management plan. The Netherlands Organisation for
Scientific Research (NWO) and other grant providers require researchers to include a data manage-
ment plan in their grant proposal and to draft a data management plan if the grant is awarded.

When drafting a data management plan, we recommend using the DMP format for the Faculty of
Law or the more comprehensive Radboud University DMP format, unless the grant provider requires
the use of their own format. These DMP formats can be found in RIS (Radboud Information Services).
The data management plan will be reviewed upon request and the Faculty of Law data steward will
leave commentary.

A data management plan is a living document. It is quite possible that you will only be able to answer
certain questions with broad outlines — if at all — due to the need for further consultation, for exam-
ple. It also happens that, in practice, it is necessary to organise things differently than had been origi-
nally planned. This is why the data management plan can be changed, if necessary.

More information about how to draft a data management plan or data management section can be
found on the Research Data Management (RDM) website. For further advice and feedback, please
contact the Faculty of Law data steward.
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It is also possible to participate in a workshop on writing a data management plan. These workshops
will be organised upon request by the data steward in collaboration with the RDM support team. In
the Faculty of Law Research Master’s programmes and the PhD programme, data management is a
component of the curriculum.

Ethical questions

If data is collected from persons (e.g. by means of interviews), it is an ethical requirement that they
be provided with sufficient information to give their informed consent for participation in the research.
Informed consent can be obtained in a variety of ways. If informed consent forms are used, these
must be stored in a closed cabinet for hardcopies or on the RU network drives for digital forms. In-
formed consent forms may be kept for as long as necessary with a maximum retention period of 10
years. If verbal consent is obtained in interviews, this should be recorded in the transcript or inter-
view report. In addition, information given to research participants should be archived. Further infor-
mation on informed consent can be found on the website of the Ethics Assessment Committee for
the Faculty of Law and Nijmegen School of Management (EACLM) and on the RDM website, as well
as sample documents. Informed consent is not always possible or desirable. The design and subject
of a study may not lend itself to informing research participants of the goal and nature of the re-
search beforehand. A good example would be a study on discrimination using real-life experiments.
Naturally, this places an additional responsibility on the researcher to prevent any negative conse-
qguences for the research participants and to ensure their anonymity.

For research proposals that may give rise to ethical questions, NWO and EU add the requirement
that an ethics committee must issue a statement of approval. Faculty of Law researchers can obtain
this from the Ethics Assessment Committee for the Faculty of Law and Nijmegen School of Manage-
ment (EACLM). In principle, the committee will assess all proposals that are already considered eligi-
ble for grants. In other situations, the committee will only make a recommendation upon the request
of the applicant.

Data management during research

During the research process, various types of unique research data can be collected through inter-
views, surveys, observations, reviewing dossiers, etc. This chapter describes where and how this data
must be stored. If you are using existing data, it is recommended that you follow the same steps as
much as possible.

During research projects, researchers have a number of choices for storing data: they can use the
Radboud Data Repository (In a DAC (data acquisition collection)), the RU network drive ((work
group folder)?, SURFdrive. The first two systems offer the advantages of regular back-ups, secure
data storage and secure off-campus access via (if necessary) a VPN connection. The advantage of a
work group folder is that it facilitates collaboration with RU colleagues. The advantage of the Rad-
boud Data Repository is that it also enables collaboration with colleagues from other universities or
research institutes. The Radboud Data Repository also has other advantages: easy access for consul-
tation can be granted, for example, to manuscript committees or journal editors, and the data can be

2The work group folder is also recommended if the study is being conducted by a single researcher.
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archived here for a long time after the research has been completed. You can also use SURFdrive, the
personal cloud storage service for Dutch education and research. For more information on storing
and sharing data, visit the RDM website.

Data stored on a physical medium (e.g. survey forms) must be stored in a lockable cabinet.

During the data collection phase, data may have to be transferred from the physical research loca-
tion to the RU network drives. If this is done using a portable storage medium (e.g. a USB stick or lap-
top), it must be encrypted. See the RU website for practical information on how data can be pro-
tected when using a portable storage medium. If necessary, you can request a secure USB stick from
the faculty office.

The personal data of research participants must be handled very carefully. Interview reports and the
like may not contain any directly identifying information. This information (which is directly traceable
to a specific person) must be stored separately from other data on the RU network drives. Record-
ings of interviews may be deleted after transcription. If it is agreed that the transcript will be pre-
sented to the respondent for approval, deletion will take place after this step. Do not use USB sticks
for saving documents that contain personal data. If there is absolutely no other way, you can request
a secure USB stick from the faculty office. For more information on how to handle personal data and
anonymise research data, visit the RU privacy website and the RDM website.

Think ahead about how you will store your data in a structured way. A logical, unambiguous folder
structure and naming method, version management, and documentation (the addition of metadata
to your data) ensure that research data can be found and understood even after some time has
passed.

Data management after completion and publication of the research

Once a research project is completed, researchers are requested to archive the research data and to
register the corresponding publications and metadata of the dataset.?

Radboud University strives to have RU researchers make their publications open access as often as
possible and to make the underlying data sets accessible for other researchers—possibly with certain
restrictions—for reuse as well as for review. However, this is often not possible or desirable. For in-
stance, the institution that has provided access to the data (e.g. file research at a government institu-
tion) must provide permission for the data to be reused. Research participants must also provide
consent for the reuse. Furthermore, the data must not be traceable to specific persons (e.g. inter-
views with people in certain positions; the removal of directly identifying data from interview reports
is not a solution here).

3 As of 1 January 2021, the following RU guideline applies: For publications based on research data, of
which one or more Radboud University researchers are authors, it must be clear how the correspond-
ing data can be found and the access management of these data must be properly regulated.
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Therefore, there may be a good reason to not make research data accessible to third parties. How-
ever, for the purposes of verifiability, research data associated with a study or publication should al-
ways be archived for at least 10 years after publication or completion of the research

Registering publications in RIS

Staff members of the Faculty of Law should register their publications (including the metadata of da-
tasets) in RIS. It is possible to upload the full text version while doing so; the University Library per-
forms a copyright check. By registering the publication, it becomes visible on the personal profile
page and counts as output for the staff member and the research centre.

Archiving data sets from publications and studies (internally or externally accessible)

If unique data were generated during a study, they should be archived for a period of at least 10
years after completion of the study.

To store all your research data, you can use the Radboud Data Repository (RDR). Both for research
data that are suitable for reuse and that you want to share with other researchers and for data that
are not suitable for reuse, one can use the RDR. Research data that cannot be shared should be ar-
chived from the point of view of scientific integrity. This may be necessary, for example, if questions
arise afterwards about the quality of the data. On the RDM website you can find which data should
be archived from the point of view of scientific integrity. More information on the Radboud Data Re-
pository can be found here.

You can also opt not to have the data set saved in the Radboud Data Repository, but to have this
done in a different data repository, i.e. the DANS Data Station Social Sciences and Humanities. In that
case, you must enter the metadata in RIS with a reference to the repository where the data can be
found.

Archiving non-digital data

Upon completion of the research project, non-digital data must be archived in the central faculty ar-
chive. To do this, please contact the faculty board archivist. It is important that the documents are
well organised in archiving boxes and contain the required metadata (e.g. the title of the research,
persons authorised to provide access to the documents, the date up to which the documents must
be retained, and whether the documents must be destroyed afterwards).

Personal data

At the time of the adoption of this protocol, no concrete guidelines can be given regarding the reten-
tion or destruction of the personal data of research participants after the completion of the research.
There is a clear conflict of interest between protecting the respondents and other research partici-
pants (which demands destruction of personal data as soon as possible after completion of the re-
search) and ensuring that the data is verifiable even after a longer time (which demands a longer re-
tention period). The professional code of the Dutch Sociological Association is as follows: “Directly
identifying data are to be destroyed upon completion of fieldwork if they are no longer necessary for
verifying the data collected. As a rule, they are held for a period of six months after the fieldwork has
been finished.” When in doubt, you can request advice from the data steward.
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Tasks and authorisations of the Faculty of Law data steward
The primary tasks of the Faculty of Law data steward are as follows:

e one-time review of ongoing research projects at the Faculty of Law to determine whether
unique data are generated (research with an empirical component);

e providing (solicited or unsolicited) advice to the Faculty of Law research centres with regard
to data management policy;

e bringing the importance of data management to the attention of the researchers involved
(and their supervisors);

e providing recommendations about all aspects of data management at the request of re-
searchers or their supervisors (specifically for research with an empirical component); and

e calling for data management to receive a permanent position in the curriculum of the Re-
search Master’s programmes and the graduate school.

e together with the research policy officer, manages data collections of FdR researchers in the
Radboud Data Repository.

The Faculty of Law data steward plays a primarily advisory role: (s)he does not perform verification
and control tasks. For specific questions, the data steward will refer parties to the RIS service desk or
the Ethics Committee (ECFLM). The data steward will also refer parties to the Ethics Committee for
the ethical review of research proposals.

Training opportunities

Radboud University offers various training opportunities to assist researchers in complying with this
policy and to develop their skills in research data management. The Digital Competence Centre of
Radboud University offers several workshops. Participation in these workshops is recommended for
researchers using empirical (quantitative or qualitative) research methods. In addition, the Faculty of
Law offers information sessions for all researchers on request.



Appendices: Data management checklist

At the start of the research:

Check whether you are required to write a data management plan (DMP) (see p. 3)

Check whether the grant provider requires a specific DMP format

Check whether an assessment by the ethics assessment committee is required

If you collaborate with other researchers, make use of the Radboud Data Repository
(ask the data steward or research policy officer to create a collection for you) or re-
guest a workgroup folder (have the name start with 'FDR_0Z_')

If necessary, create a document with information about the research in order to obtain
informed consent from the study participants

If it concerns long-term research:

Periodically check whether the DMP is actually being followed and whether the DMP
requires any modifications

Record publications in RIS; upload the full-text versions if possible

Delete interview recordings after transcripts are ready.

Upon completion or publication of the research

Record publications in RIS; upload the full-text versions if possible

Decide whether you will make the research data available for reuse and if so, decide
how you are going to do this

Decide which data must be archived for verification purposes

Decide who will have access and/or can provide access to the data set

Create a document with metadata (descriptive information about your data set)

Archive your dataset in the Radboud Data Repository (ask the data steward or research
policy officer to create a collection for you).

Archive non-digital data (with metadata) in the central faculty archive; contact the fac-
ulty board archivist




