Faculty Regulations for External PhD Candidates — Faculty of Law

1. General provisions

1.1 The general rules for the PhD trajectory at Radboud University are set out in the Doctorate
Regulations. The present document sets out the additional terms and conditions for external
PhD candidates at the Faculty of Law. An external PhD candidate is someone who is pursuing
a PhD without holding a formal position at the university.

1.2 In individual cases, the vice-dean of research may deviate from the provisions of these
regulations.

2. Graduate School
2.1 All external PhD candidates of the Faculty of Law are affiliated with the Graduate School of

Law.

2.2 Within the Faculty of Law, the Graduate School of Law is responsible for organising the
training and supervision of PhD candidates and plays a key role in the development,
implementation, and enforcement of PhD policy.

2.3 The Graduate School of Law has a board and a coordinator.

2.4 The board of the Graduate School of Law consists of the vice-dean of research, who also
serves as chair, the research director of OO&R, and the research director of SteR.

2.5 Within the Graduate School, the coordinator of the Graduate School of Law is the primary
point of contact for PhD candidates.

2.6 PhD candidates may contact the coordinator with questions about these regulations or
supervision during the PhD trajectory via gsl@jur.ru.nl.

3. Hora Finita

3.1 Hora Finita is the registration and monitoring system for PhD trajectories at Radboud
University.

3.2 New PhD candidates receive an invitation email requesting them to register in Hora Finita.
PhD candidates must register as soon as possible. By registering, all rights and obligations
under the Doctorate Regulations become applicable.

4. Start of the trajectory

4.1 In the preliminary phase, consultations take place between the prospective (co-)supervisor(s)
and the external PhD candidate. The supervisor must be willing to supervise the trajectory
and have sufficient confidence in the research plan and its feasibility. Once an agreement has
been reached, attendance registration for the external PhD candidate is initiated as soon as
possible.

4.2 The supervisor takes the initiative for registering the external PhD candidate.

4.3 After the faculty board has approved the attendance registration of the external PhD
candidate, HR sends the external PhD candidate a welcome letter including an RU email
address, information about access to university systems, and information about the Graduate
School.

4.4 The external PhD candidate receives an email from the Graduate School at the RU email
address with instructions for registration in Hora Finita, the official registration system for
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(external) PhD candidates at Radboud University. In this system, progress is monitored and
relevant documents are recorded. Registration in Hora Finita is mandatory.

4.5 Upon registration in Hora Finita, the external PhD candidate must list at least two supervisors,

including at least one promotor.

4.6 Registration in Hora Finita formally marks the start of the PhD trajectory. From that moment
on, the external PhD candidate has access to university-wide and faculty courses and training
programmes, as well as supervision and support from the supervisor(s) and the Graduate
School.

5. Obligations in the start phase
5.1 Training and Supervision Plan (TSP)

a.

At the start of the PhD trajectory, the external PhD candidate and the supervision team
make agreements on the manner of supervision, with the aim of explicitly recording
mutual expectations. These agreements concern, among other things, response times to
submitted work, handling of feedback, availability, division of roles, and the
documentation of consultation moments. The external PhD candidate indicates their
wishes in this regard. As a guideline, at least two and preferably three to four consultation
moments per year should take place. In addition, the external PhD candidate and the
supervision team draw up a planning and make agreements on training, including
compulsory and optional courses and training programmes that contribute to the progress
of the PhD trajectory, as well as any other academic activities.

The agreements regarding training and supervision are laid down in the Training and
Supervision Plan (hereinafter: TSP).

The TSP must be submitted to the coordinator of the Graduate School within three
months after enrolment in the PhD trajectory.

The coordinator of the Graduate School submits the TSP to the vice-dean of research for
approval.

5.2 Research proposal

a.
b.

A PhD trajectory is based on a carefully developed research design.

Within one year after registration in Hora Finita, the external PhD candidate must have a
research proposal that has been approved by the Scientific Committee.

In the research proposal, the external PhD candidate describes the subject of the research
in accordance with the faculty-prescribed format, formulates the central research
questions, and explains the chosen methodology. In addition, the external PhD candidate
discusses the existing academic literature on the subject, the positioning of their own
research in relation to earlier work, and the expected contribution to the field. (See the
GSL website for the research proposal format.)

If the research proposal is not approved within one year after registration, supervision
will be discontinued.

6. Evaluation and progress
6.1 Every two years, the external PhD candidate, and their supervision team receive an email
from the Graduate School (via Hora Finita) requesting that they schedule an evaluation. The
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external PhD candidate and the supervision team then conduct the evaluation meeting jointly.
A short report of the meeting is prepared and submitted to the coordinator of the Graduate
School, who shall submit the report to the vice-dean of research for approval.

6.2 In the event of insufficient progress, the dean of the faculty may terminate the registration of
the external PhD candidate in Hora Finita, in accordance with the general rules of the
Doctorate Regulations of Radboud University. If the PhD candidate themselves, with or
without consultation with the supervision team, decides to terminate the PhD trajectory, the
registration in Hora Finita is likewise terminated. Unless otherwise requested, the faculty will
terminate the attendance registration of the external PhD candidate simultaneously with the
Hora Finita registration.

7. Education

7.1 The external PhD candidate may participate free of charge in educational activities of the
Graduate School and in the university-wide RU offer (for example courses and workshops).

7.2 In the first year, the external PhD candidate is required to complete one of the following
courses on scientific integrity:

e the introduction day for PhD candidates, or

e aspecial course session for external PhD candidates, or

e an online course via Erasmus University (at the candidate’s own expense). The external
PhD candidate uploads the certificate in Hora Finita.
Participation in one of the aforementioned courses is a necessary condition for admission
to the PhD defence.

8. Financial matters

8.1 The external PhD candidate may apply for up to €1,000 in reimbursements for costs related to
academic activities, such as conference attendance or training, provided that:

e the research proposal has been approved.
o at least 65% of the dissertation has been completed and there is a realistic expectation of
successful completion.

8.2 The external PhD candidate receives a contribution towards the printing costs of the
dissertation. This contribution amounts to a maximum of €2,200, depending on the actual
costs. The rules for reimbursement of printing costs are set out in Appendix II of the
Doctorate Regulations and on the website. The specification for this is 2200700.

8.3 The faculty contributes a maximum of €500 towards the costs of the reception following the
PhD defence ceremony. The reimbursement must be requested via BASS within six months

after the costs have been incurred. The costs of a dinner or party are borne by the external
PhD candidate. The specification for this is 2200700.

8.4 The relevant research institute or department may additionally have supplementary
reimbursement schemes.

9. Confidential advisers

9.1 For questions or problems relating to supervision or personal matters, external PhD
candidates may contact a confidential adviser. In addition to the central confidential advisers
of Radboud University, the Faculty of Law has appointed three confidential contact persons
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specifically for (external) PhD candidates. They offer an accessible and confidential point of
contact within the faculty. The confidential contact persons are independent and are not part
of the Faculty Board or the board of the research institute.

9.2 The confidential contact person listens, thinks along, and refers where necessary, for example
in cases of undesirable behaviour or integrity issues. They may also translate signals from
conversations into policy advice for the Graduate School.

9.3 More information can be found on the website of the Graduate School.



https://www.ru.nl/en/departments/faculty-of-law/graduate-school-of-law
https://www.ru.nl/en/departments/faculty-of-law/graduate-school-of-law

